THE SCHOOL DISTRICT OF PHILADELPHIA 

MEMORANDUM

	DATE:

	TO:
	FILE NO:

	FROM:
	SENDER’S 

TELEPHONE:

	SUBJECT: Attendance and/or Lateness Conference Notice




A conference has been scheduled LOCATION, DATE, and TIME to discuss your ATTENDANCE/LATENESS.  [See attached SEH-204 dated __________________ ].

You are entitled to union representation at this conference.

attachment
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