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Due to scheduled system maintenance, Retirement Manager will be temporarily unavailable from 6:00 PM CST, Saturday, Sep 20, 2014 until 4:00 PM CST,
Sun, Sep 21, 2014. We apologize for any inconvenience this may cause.
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Click “I’'m a New User”
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User Verification

Note: To avoid this page in the future, please use the custom website address specific to your empfoyer.

If you do not know the custom website address or are unable to locate your employer using the search option below, please comtact your employer
directly.

To select your employer, begin typing the name and then select from the list:

|school district of
SCHOOL DISTRICT OF PHILADELPHIA
SPECIAL SCHOOL DISTRICT OF ST. LOUIS

| CANCEL [§ CONTINUE |

HELF SECURITY  PRIMACY

Type in: School District of Philadelphia and click Continue
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User Verification (continued)

:: ibxpress login page
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Last Name
[ Please enter the following information:
f + Last Name

%f;fa;mmh (e - Date of Birth
- Your assigned 10 digit Employee ID (Do not use
spaces or dashes)
+ Last 4 digits of your Social Security Number

Employee ID

Last 4 digits of SSN

—

If you do not have this number, please check your paystub, or call the SDP
for vour ID number. ID numbers can only be given directly to emplovees.

| CANCEL )f GONTINUE |

Select Continue. You will be brought to page where you make a username and password, and select a picture to help remember
your password if you forget. Please write down your username and password. You may have to sign in once the username and
password is created, or click HOME once you have created your username and password.
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SECURITY PRIVACY TERMS OF USE

Select Request a withdrawal

Retirement Manager
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ADMINISTRATION

Home My Profile  Logout
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To request a distribution, select your plan:

Select the type of distribution you would like to request:
403(h) Valuntany -

Please select a distribution type j
Flease select a distibution type
-Service Exchange

HELF RETIREMENT MANAGER DEMO

SECURITY PRIVACY
School District of Philadelphia

1
-Select 403(b) Voluntary (unless you are withdrawing from a 457%\o).

-Select Severance of Employment (if you are no longer with the
School District of Philadelphia)
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403(b) Voluntary: Severance of Employment Reguest

Investment Provider Narme Account Balance As of Date Full Disbursement  Requested Amount

MetLife $245 868 47 10/3/2014 r
Would you like to add a request from an investment providdNot listed abave?
Cves ©Ho

Leave as “no” if the
investment
provider name and
account balance is
shown. If it is not
shown, click “yes”
and select the
EEEEEEEEEEEE correct information.
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chool District of Philadelphia

You can choose a full disbursement or a certain amount. If you want
the whole amount to be withdrawn, then click full disbursement, and
click SUBMIT.

After all the above steps:
e -Click Agree to the Terms and Conditions
e -Print the certificate that pops up in a separate
window and attach to paperwork you would have
received from your vendor.
e Since you are printing a certificate, you do not need
a signature from the School District.




