To: 		Assistant Superintendents and Principals
From: 		Shawn Bird, Chief Schools Officer
Diane Castelbuono, Chief Academic Support Officer (acting)
Christopher Shaffer, Deputy Chief of Curriculum, Instruction and Assessment
Date: 		April 27, 2018
Subject: 	Principal Responsibilities Related to Spring Keystone Exams

Principals have several tasks they are required to complete to support the administration of the Spring Keystones assessments.  An overview of these tasks is detailed in the attached document, "Principal_Responsibilities_Keystone_2017-2018_updated for Spring".   All of the files principals need, as detailed in the "Principal_Responsibilities..." document, are provided in two places: 1) the .zip file included with this communication and 2) the Assessment website in the Keystone section.
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