SPRING KEYSTONE TEST COORDINATOR TRAINING
Office of Curriculum, Instruction, and Assessment

	AGENDA
Tuesday, February 12th, 2019
9:00a.m. – 1:00p.m.

	Office of Assessment : assessment@philasd.org
    :  Jeff Robinson, jrobinson2@philasd.org, (215) 400-5365
    :  Michelle Lambersky, mllambersky@philasd.org, (215) 400-6332
    :  Rachel Moore, rmoore3@philasd.org, (215) 400-6021

	Schedule :
1. Sign-in and Welcome – 15 minutes
2. PowerPoint Presentation – 120 minutes
3. Folder Review – 60 minutes
4. Website Review – 15 minutes
5. Questions – 15 minutes
6. Demo- Keystone Status Spreadsheet – 15 minutes

	Notes :
























	Winter Keystone Training : Handout reference

	Handout
	Folder Pocket
	Paper Color

	Keystone TC Agenda.2-12-18
	Left
	White

	Information_for_Parents_FAQ_Keystone_2019
	Left
	Light Yellow

	Electronic_Devices_PDE
	Left
	Light Pink

	PSSA-Keystone_Accommodations_ Overview _for_Parents_2018-19
	Left
	Light Pink

	Principal_Responsibilities_Keystone_2018-19
	Left
	Green

	Parent_Information_Letter_Template_2018-19
	Left
	Green

	Parental_Request_to_View_PSSA-Keystone-PASA_District_Protocol_2018-19
	Left
	Ivory

	Test_Security_Certifications_2018-19
	Left
	White

	
	
	

	Turn Around Training Topics
	Right
	Light Blue

	Code of conduct for test takers
	Right
	Salmon

	Calculator policy 
	Right
	Salmon

	Classroom/ Hallway displays
	Right
	Light Purple

	PDE monitor look-fors
	Right
	Light Purple

	Seating Chart
	Right
	White

	Chain of custody form
	Right
	White

	Monitoring Form
	Right
	Ivory

	Materials inspection form
	Right
	Neon Orange

	Irregularity/ Violation reporting form
	Right
	Teal

	Handbook for secure test administration
	Right
	White

	Read-aloud and scribing guidelines
	Right
	White



