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Testing Irregularities/ Violation Reporting Protocol

_________________________________	
Today’s Date
	School Name:
	


	Grade/Subject:
	

	Date of Incident:
	



Completed by:

________________________________		____________________________________
Name 							Title (e.g. Principal, Test Coordinator, teacher, SEL, etc.)

Please explain the following:


1. Describe in as much detail as possible the irregularities/violations that occurred (e.g. what happened, when, how discovered, who reported, etc.). 





2. Why did the irregularity/violation happen?





3. What steps were taken in response to the incident?





4. What training/instruction did the involved educators/students receive?






5. What protocol has been created to handle or prevent future incidents? 

