SUNRISE OF PHILADELPHIA
POSITION DESCRIPTION
POSITION: GROUP AIDE

DESCRIPTION:
The Group Aide is responsible for providing support to students with special needs and assisting Group Leader to achieve program objectives in order to ensure high quality program operations, while also building strong relationships with participating youth, teachers, and partners.

RESPONSIBILITIES:
1. Work closely with Group Leader to make accommodations and prepare materials for activities so students may participate to their fullest potential.
2. [bookmark: _GoBack]Providing individualized attention to students to support their participation in program activities
3. Maintaining a positive class environment and smooth transitions, while providing personal support to students
4. Promote inclusion and participation with peers
5.  Foster a strong community and positive climate during program operations.
6. Monitor and support the safety and security of all students, respond to special situations when necessary
7. Monitor and support respectful use of space
8. Support program logistics (Snack distribution etc. as needed and delegated)
9. Attend meetings and trainings as required
10. Provide friendly, professional service to all visitors, volunteers, clients, students, parents, and monitors. Greet and monitor participants during program and dismissal times.
11. Serve as a positive representative of Sunrise with students, school staff, and administrators, as well as other partners.
12. Physically assisting students with tasks (ex. eating, using the bathroom and moving from one classroom to another), providing instructional assistance based on student needs. 
13. Other duties as assigned and needed. 

REQUIREMENTS:
· High School Diploma or equivalent, some college preferred
· Experience working in a community setting, experience working with youth with special needs strongly preferred. 
· Conflict resolution and problem-solving skills.
· Positive communication skills.
· Enthusiasm and dedication to improving the lives of youth and families.
· Able to work independently and as part of a team.
· Friendly, courteous manner.
· Commitment to on-going growth and professional development

Sunrise is an EQUAL OPPORTUNITY AT WILL EMPLOYER

Employee Signature:_______________________________________________ Date:___________________

Supervisor Signature:______________________________________________ Date:___________________
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