SUNRISE OF PHILADELPHIA
POSITION DESCRIPTION
POSITION: Group Leader
DESCRIPTION:
The Group Leader is responsible for supporting students and workshop activities in order to ensure high quality program operations in accordance with all grant requirements and the strategic goals defined by the Sun Team.

RESPONSIBILITIES:
1. Maintaining proper supervision, a positive class environment and smooth transitions, while providing personal support to students 
2. Manage student participation and behavior, respond to special situations when necessary
3. Plan/lead PBL/recreation/enrichment activities (hours/support can be discussed with Lead Teacher)
4. Monitor and support respectful daily space use 
5. Communicate with families as needed
6. Organize and ensure all required paperwork (sign ins, PBL, etc.) is complete for program activities
7. Support program logistics (Snack distribution etc. as needed and delegated)
8. Attend meetings and trainings as required
9. [bookmark: _GoBack]Provide friendly, professional service to all visitors, volunteers, clients, students, parents, school staff and monitors. Greet and monitor participants during program and dismissal times.
10. Collaborate with other staff for event planning, outreach efforts, and other services.
11. Other duties as assigned and needed.

REQUIREMENTS:
* Experience working in a community setting, experience working with youth strongly preferred.
* Conflict resolution and problem-solving skills.
* Positive communication skills.
* Enthusiasm and dedication to improving the lives of youth and families.
* Able to work independently and as part of a team.
* Friendly, courteous manner.
* Commitment to on-going growth and professional development.
I hereby acknowledge my responsibilities in the role of Sunrise Afterschool Group Leader/Assistant Group Leader for the 2016-17 school year. 
Sunrise is an EQUAL OPPORTUNITY AT WILL EMPLOYER
Employee Signature: _________________________________ Date: _________________
Supervisor Signature: _________________________________ Date: _________________
