
“The World of Site 

Selection” Webinar

March 27, 2019



Tonight’s Agenda

I. Welcome 

II. Decoding the Site Selection Process

III. Site Selection Portal Overview

IV.Best Practices 

V. Q & A



Decoding “Site Selection”

- Site Selection is the process where eligible teacher and 

counselor candidates apply to open positions in their 

content area(s) via the district’s intranet portal, interview 

and receive offers for roles.  

- Candidates must be eligible before they can participate in 

site selection, meaning they have applied to the Teacher or 

Counselor Talent Pool and have been vetted.



Let Talent Matching Begin!
April 1, 2019 

The Recruitment team will send a comprehensive email communication 

with specific instructions to successfully apply to teaching or counseling 

positions for 2019-2020.

April 3, 2019

The full list of open 2019-2020 teaching and counseling positions will 

be posted to our Online Job Board, and you will be able to apply for 

open 2019-2020 positions in the Site Selection Portal

https://jobs.philasd.org/online-job-board/
https://apps1.philasd.org/ssdc/index.jsp


Online Job Board



Let Talent Matching Begin..

April 3- June 21, 2019 

Apply for open 2019-2020 positions in the Site Selection Portal, meet schools 

at hiring events, and interview for open positions

● Monday, April 1: Network 7 Hiring Fair (Lowell Elementary School)

● Monday, April 8: Site Selection Meet & Greet (440 North Broad Street)

● Wednesday, April 10: Coaching & Development Info Session (440 North 

Broad Street)

● Tuesday, April 16: Acceleration Network Hiring Fair (McMichael 

Elementary) 

● Wednesday, April 24: Site Selection Meet & Greet, Middle/High Schools 

(Edison High School)

● Tuesday, May 7: Site Selection Meet & Greet (West Philadelphia High 

School)

https://apps1.philasd.org/ssdc/index.jsp


Site Selection Portal Save these!
Site Selection Portal:  

https://apps1.philasd.org/ssdc/index.jsp

Instructions Guide: 

http://bit.ly/SSPortalInstructions

https://apps1.philasd.org/ssdc/index.jsp
http://bit.ly/SSPortalInstructions


Site Selection Best Practices: 

Scheduling Interviews

1. You can select as many schools as you’d like to interview with.

2. We strongly encourage you cast your net as far and as wide as

possible. Do not apply to one school.

3. If you don’t hear back from a school within 10 business days, you

should reach out to the school directly to inquire about your

interview.

4. Utilize online job board for up to the day information about current

openings in your content area. (Online Job Board)

5. We encourage you to select at least 1 high needs school to

interview with.

https://jobs.philasd.org/online-job-board/


Site Selection Best Practices: 

Interviewing

1. Prepare for your interview by researching schools’ website. Many

schools will have their site selection process posted for your

convenience. If this is not yet posted, reach out to the school directed

to gather your next steps for your interview.

a. Note: You should only prepare for schools you have confirmed

interviews with.

2. Put your Best Foot Forward:

a. Be prepared for your interview.

b. Dress professionally

c. Present your body of work (Lesson plans, data, reports,

achievements)



Site Selection Best Practices: 

Interviewing

1. Expect a panel style interview with several stakeholders from the

school (principal, student and/or parent, teachers, other staff).

2. Inquire about whether you will be required to complete a

demonstration lesson- some schools require them!

3. Bring questions with you- you are interviewing the school, too!

4. We strongly encourage you to attend events to meet schools you have

applied to prior to interviewing.



Site Selection Best Practices: 

Receiving an Offer

1. In order to be hired at a school, a Principal will present a site selection

form to you. If there is a mutual desire on your end, you should sign

the form. (This would indicate acceptance of a formal placement).

2. Our Talent team reviews these forms and approves your placement,

and you will receive a formal offer letter with school placement from

there.



Site Selection Best Practices: 

Receiving an Offer

1. Your offer will include a salary quote on our Salary Scale between

$45,360-$83,288 that incorporates your prior experience and

education listed on your resume.

2. You will be required to verify your prior experience and education in 

order to receive this salary- check out 

http://bit.ly/TeacherCompensation for more info!

3. You will sign and return your offer letter to formally secure your 

placement. 

4. You must then complete all hiring documents (clearances, 

certification, etc) no later than July 25, 2019. 

http://bit.ly/TeacherCompensation


1. What if I don’t hear back from a school after an interview ?

a. If you haven’t heard back in 10 business days, you should feel free to reach out to the 

school. (Chances are they have moved forward with another candidate. Principals 

usually go after who they want.) 

b. Check your Site Selection Portal and the Online Job Board for an up to date list of 

which positions are filled and which are newly open. 

1. What if I was Site Selected and and still had interviews scheduled? 

a. You will be removed from the portal so that other schools should no longer see your 

candidacy.

b. If you have future site selection interviews scheduled, send a priority email to those 

schools thanking them for the opportunity and advising them that you have found 

placement elsewhere within the district. 

Site Selection Best Practices: Navigating Offers 



1. What if I am in another State?  You should reach out to the school directly to express your 

interest and work with the principal to coordinate a skype interview if possible. 

1. What are the Implications of Signing a Site Selection form?  This form is used to solidify 

placement between a school and a candidate. Signing this form means you will have a 

contractual commitment to the school for between 1-2 years, depending on the type of 

school.

1. Who is my Point of Contact throughout Site Selection? Your recruiter is here to support 

you through site selection. Please feel free to reach out to your recruiter with questions, or 

concerns. 

1. Should I still attend events once I’ve been site selected?  You are not required to events 

after being site selected, however we encourage your attendance to gather important 

information and to meet other newly hired teachers. 

Site Selection Best Practices: Other 



Let’s Get Hired!
Wednesday, April 3, 2019

Site Selection Portal Opens


