F.‘ THE SCHOOL DISTRICT OF

' PHILADELPHIA

Welcome to “The World of Site Selection”
Webinar!

We will begin shortly.

Please make sure that you have logged into the Zoom and called in to the audio via
your computer or a phone.

Your video can be OFF and your audio turned to MUTE.



Your Recruitment Team

Sara Metzger

Director of Recruitment

smetzger@philasd.org

Barry Zucker

Math, Science, BCIT, CTE
+ Art Teacher Recruiter

bzucker@philasd.org

School District of Philadelphia
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Your Recruitment Team

Anna Garbuz
Special Education, Speech,
Vision, Hearing, Elementary,

Health & Phys Ed Teacher
Recruiter

agarbuz@philasd.org

Emily Weaver
English, Social Studies,
Languages, ESL + Music

Teacher Recruiter

eweaver hilasd.or

School District of Philadelphia
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Agenda

|. What is Site Selection?
lI. School Application Process
|. What to Expect in Site Selection Interviews

ll. Offer Process & Onboarding
1. Q&A
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Zoom Features

e Chat Box

o Use the chat box to tell us your first name and the city, state
and/or country you are listening from

e Video (not for this call)
e Share your Screen

e Record

o' ’ o
B -~ OX as
Chat

Share Record Breakout Rooms



Graduation rates have increased o
for the third year in a row* 79 /o

*Graduation rates based on 2017-2018 data District Schools

69%

District & Alternative Schools

202,767 342

Total Student Enrollment Total Number of Schools

124,184 District Operated 215 District Operated
75,376 Charter Enrolled* 101 Charter Operated*
3,207 Alternative Education 26 Alternative Education

*includes Cyber Charters *includes Cyber Charters

166 6,700+ 35

Languages Spoken by Students now enrolled in Advanced Placement courses
students/family Advanced Placement are available across our
schools

Student Diversity

Black/ African-American 52%
Hispanic/ Latino 21%
White 14%

Asian 7%
Multiracial/ Other 6%

School Funding

Local $1.36B | State $1.57B | Federal $17M

40 8

Career and Technical International Baccalaureate
Education Programs Programs




What is Site Selection?

e Site Selection is the process where Teachers and Counselors apply to open
positions via the district’s intranet portal, interview, and receive offers.

Complete Teacher Pass application Apply_to e :
postings and Receive
Talent Pool screen and : : :
- .. . . interview with offers
application become eligible ..
Principals

School District of Philadelphia 7
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School Application Process

March 29th: You'll get a comprehensive email
communication on how to apply for school specific roles.

March 29th: Online Job Board goes live with 21-22
Teacher and Counselor openings

March 29th-on: Apply for school specific roles, interview,
and complete the site selection process

After Signing an Offer: Begin collecting and submitting
hiring documents through Taleo,



https://jobs.philasd.org/online-job-board/

THE SCHOOL DISTRICT OF

ILADELPHIA
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Site Selection Homepage - Bookmark this page!

[Seiect Langusge W | Powarsd by Translate &3 Rig Viét Pyccxkuit

Espafiol

ﬂ Our District \v/ Schools v Families Students Employees Directory \v/ Carcers Login

OFFICE OF
Talent Support Services

QOO DO 2154004600 Portal: D Suite: 222

Our Schools

Basic information

Home Opportunities \/ Hiring Events Certification & Salary \/ Required Hiring D

SHQIP igi

YOU ARE HERE

Francais

Current Ei

Talent Support Services

Link to “Online Job
Board”, also in your
eligibility email

e

AAA Q

Site Selection Homepage

about site selection
and important
dates.

Site Selection Homepage

Welcome to the Site Selection Overview page!

This webpage is designed for external teacher and school counselor applicants who have applied to the Teacher
Talent Pool or School Counselor Talent Pool and have been notified they passed the screening stage and are
eligible to apply to open teacher and counselor roles for the upcoming school year.

“Site Selection” is the School District of Philadelphia’s process whereby eligible teacher and counselor candidates
apply to open positions in their content area(s) via the district’s intranet portal, interview and receive offers for

roles.

Please use the links to the right to navigate through the most important Site Selection information.

What Should | Expect? Site Selection Timeline

1. You apply to teach at the School District of Philadelphia via the Teacher Talent Pool or School Counselor Talent
Pool.
2. Recruiters review applications on a rolling basis and within~ one week send an eligibility notification to
you. Note: Some positions require additional interviews and screening.
3. Review the Job Board to find openings in your content area(s). Use the Schools Map to learn more about school
S C ro I | d OW n fo r FAQS y locations, view website and social media information, and find contact information for schools.
. . 4. When you have identified a position you want apply to, log into the Job Board and apply to school openings
Re Cru Ite r I nfo rm atl O n listed in your content area(s).
5. School leaders directly contact you to schedule virtual interviews and/or virtual demonstration lessons.
6. When a school wants to hire you, the Principal will send you a Site Selection Form to sign. This is a formal
commitment to the school for the 21-22 school year.
7. You sign and return the Site Selection Form via email to the Principal.
8. Roughly 48 hours after you turn in the form, you will receive an official offer letter from their recruiter with a
salary quote (based on experience as outlined on our Salary Page).
9. You sign and return your offer letter within five business days. You're hired!

10. You complete and upload your new hire paperwork, after which time you'll sign up for benefits. Hiring
paperwork takes approximately three (3) weeks to complete.
11. You attend New Teacher Orientation (August 9-13, 2021) and then begin work (August 23, 2021 for PD).

Center \/ Contact Us

Eligible External
Teacher/Counselor Job Board
When made eligible, click to view and

Internal Employee Job Board

Internal employees use their employee
login to apply to roles

Link to Hiring Events -
these are being
updated as events are
added

Exploring SDP Schools
Looking to connect with an individual
school? Check out the schools map for
more infol
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Applying for Vacant Roles: Online Job Board from Eligibility
Email

OFFICE OF
Talent Support Services

215-400-4600 Portal: D Suite 222

Welcome. You are not signed in.

Location [ oo Fio'd N

Job Openings 1-90of 9

'v Posting Date
N4
¥ Location
Worker Location Requisition Title Location
[] The School District of Philadelphia (4)
[] Marshall, Thurgood School (5500) (1) Teacher, Full-Time - Elementary 4-6 Marshall, Thurgood School (5500)
|:] Wilson, Woodrow Middle School (8120) (1)
[[] Webster, John H. School (5590) (1) Teacher, Full-Time- English 7-12 Dobbins, Murrell High School (4060)
[[] Dobbins, Murrell High School (4060) (1)
Show more... Teacher, Full-Time - Esol Program Specialist K-12 Wilson, Woodrow Middle School (8120)
See all locations
English/Language Arts Teacher Talent Pool, SY 21-22 The School District of Philadelphia
¥ Job Field - = .
Catonioey ESOL Teacher Talent Pool, SY 21-22 The School District of Philadelphia
[ lipstichianal (¢ Social Studies Teacher Talent Pool, SY 21-22 The School District of Philadelphia
See all job fields
) _ | Spanish Teacher Talent Pool, SY 21-22 The School District of Philadelphia
l» Job Type |
7 " |Teacher, Full-Time- ESOL Program Specialist K-12 Webster, John H. School (5590)
l» Job Schedule ]
/| Teacher, Full-Time- Biology 7-12 (Bilingual Spanish) Edison, Thomas A. High School (5020)

/V Job Level

[] Non-Management (7) )
[ Entry Level (4) Previous 1  Next
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Searching for Open Roles

OFFICE OF
Talent Support Services

215-400-4600 Portal: D Suite 222

Keyword: use this for
SUBJECT/CONTENT

—
=

Welcome. You are not signed in.

Job Openings 1-9 of 9 /

_ You will need to answer the

Requisition Title

[[] The School District gj#hiladelphia (4) fOIIOWing queStionS for EACH

[] Marshall, Thurgged School (5500) (1) Teacher, Full-Time - Elementary 4-6

Locatlon: use thlS for D\'\'i!son,‘.ﬁlo ow Middle School (8120) (1) app|ICatIOn

Teacher, Full-Time- English 7-12

Teacher, Full-Time - Esol Program Specialist K-12

specific schools, NOT /s« - Are you a current SDP

English/Language Arts Teacher Talent Pool, SY 21-22

geographical areas employee? (NO¥)

ESOL Teacher Talent Pool, SY 21-22
Category

[ i estonaiiing Social Studies Teacher Talent Pool, SY 21-22 - Al’e yO U a curre nt S D P

See all job fields

|,»J0b — | Spanish Teacher Talent Pool, SY 21-22 teaCher Or COU nselorf) (NO)
Teacher, Full-Time- ESOL Program Specialist K-12

[ o0 seneaue | - Are you eligible to participate

’ |Teacher, Full-Time- Biology 7-12 (Bilingual Spanish)

in site selection? (YES)

[] Non-Management (7)
[] Entry Level (4)




Tip #1: Create a Great Resume

LAUREN HOFFMAN

1 Main Stree!, Brighton

SUMMARY

research success with

HIGHLIGHTS

ACCOMPLISHMENTS

EXPERIENCE
02/2008 to Current

05/2003 to 01/2008

EDUCATION

Ecn! Sussex BN1 2NW | | C: 07956 654 32 | example-emai@example.com S u m ma rize you r

s ._————experience and goals
e in 1-2 sentences

multiphe publish

and approochabls

o Curriculum Sevelopment nspinng kecturer

Accomplishments

/ . L]
In previous roles

ficles publshed in prestigious journak including
gy, Journal of Health and Social 8ehaviour, and
orierly

slages for the Parshing Grand for Scoiclogico

Experience clearly

TR i ”\ defined- use action

e ety et verbs and tell us what
we don'’t already know!

Soclology Professor
Brighfon University — Brg
3

o Guide sly

Prolessor of Sociology
University College London — London, England
« Taught infroduciory and upper level courses in Sociology.

« Wrole course malenals such as sylabi. homework assignments, and

Clearly indicate
- your Certification
& Education

Ph.D.: Scciology

University of Oxford — Oxford. England
Master of Sclence: Sociclogy
University of Oxford —
Bachelor of Sclence: Socioloy
Brighton University — Brighton, East Sussex

School District of Philadelphia 12



Tip #2: Include a Cover Letter

m Go beyond your resume

o What approach did you take to tackling one of the responsibilities you’'ve mentioned
on your resume?

o \What details would you include if you were telling someone a (very short!) story
about how you accomplished that bullet point?

o What about your personality, passion, or work ethic made you especially good at
getting the job done?

m Showcase your skills
o What would your current colleagues say about you?

m Throw in numbers to show your results
m Address it to the “Site Selection Committee”

https://www.themuse.com/advice/how-to-write-a-cover-letter-31-tips-you-need-to-know School District of Philadelphia 13
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Tip #3- School Applications

e (Cast your net far and wide - apply to more than one school.

e Check the Online Job Board often - job openings will
change.

e Research schools while you apply- use our "Exploring SDP
Schools" Resource to help!

e |f a position disappears from your “My Jobs Page’, it has
been filled - do not lose hope!



https://www.philasd.org/jobs/wp-content/uploads/sites/47/2021/03/Exploring-SDP-Schools.pdf
https://www.philasd.org/jobs/wp-content/uploads/sites/47/2021/03/Exploring-SDP-Schools.pdf
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Certifications

e \We recognize not everyone is certified at the time of
application/interview.

e You can and should still apply and engage in our hiring
process- we will work with you.

e |If you won'’t be certified by August, we can support you with
an emergency permit while you pursue your certification.
This is especially true in high needs content areas!

e For more information on emergency permits:
bit.ly/sdpemergencypermit



http://bit.ly/sdpemergencypermit
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What to Expect: Interviews

1. All interviews will occur via Zoom platform

a. If possible, dress professionally and be in a quiet place.
b. Ensure your microphone and video are on.
c. Check out more tips:

https://online.hbs.edu/blog/post/virtual-interview-tips

2. Schools may request a virtual “demonstration”
a. Video of your previous experience;
b. 10-15 minute virtual demo lesson via Zoom, OR

c. Performance task to assess lesson planning, classroom
management ability.



https://online.hbs.edu/blog/post/virtual-interview-tips

Tip #4: Prepare for your Interviews!

Know Yourself Know Your School

Why did you get into teaching?

e \What value do you bring to this team?

e How will these skills impact your
students? Your team? The school
community?

e \What experiences do you have that
prepared you for the challenge of the
classroom? In Philadelphia?

e \What have you accomplished in
previous roles?

e \What's the district’s vision, mission,
or five year plan?

e What pops on the school’s website?
What can you tell about what the
school community values?

What skills can this school
environment help you develop?

e Prepare questions about the school

School District of Philadelphia 17
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Offer Process Py T scwpaL s o

1. Sign Site Selection Form which i

“confirms” your hire for a specific

school and position R e ——

— || [T

2. Receive official offer letter within
48 hours of signing Site Selection = [ "

Form

understand that in signing this form, | am withdrawing appﬁcat;o for consideration for any hevpcsn.mfo' the 2021-2022 school year. | also understand that, if
have hosen a posmon! for which | am not yet certified, | vill need to work with the Office of Centification to coordinate my next steps.

TEACHER/ COUNSELOR Signature

3. Sign your offer letter directly in
Taleo by following the link in your
email.




Offer Letter

Salary offer on
salary scale
includes prior
experience &
education

Offer is
contingent upon
passing all
onboarding
clearances

Offer is binding; if
you accept and
then rescind, you
cannot be rehired
for two (2) years

THE SCHOOL DISTRICT OF PHILADEILPHIA
EDUCATION CENTER
440 North Broad Street, Suite 222
PHILADELPHIA, PENNSYLVANIA 19130

OFFICE OF TALENT TELEPHONE (215) 4004600
via e-mail FAX (215) 4004611
<L, ¢

<<First Name>> <<, Name>>
<<Email Address>>

Dear <<First Namea>>,
We are plaazed to offer vou 2 <<Primary Subject>> <« ________ - Subject>> <<Additional Position Datails>> <<Title>> at

<<School Name>> for the 2020-21 school vear, at an ammual salary of <<Salary>>* which 15 Step <<Step>> on the <<Education
> zalary scale. This iz 2 10-moenth position and 1= reprezantad by the Philadelphia Federation of Teachers (PFT).

Your tantative start date 1z Auzust 24, 2020. Your actual start date will be confirmed when your processing iz complete, whir’
means that you have received your ID badge and an assignment zlip confirming yvour start date.

This offer of amployment 1z contingent on satisfying the following conditions:

1. *The zalary quoted iz based on the educztion and teaching experiance you provided i vour applicat_oa and must be
venifiad from vour educational mstitution(s) and previous amplovar(z) before being awarded. It 15 your responzibility to
ensure that vour education and prior experience ars varified m order to receive this szlary. The prior experience
mformation for vou to provide to vour pravious emplover(s) can be found at hitp:/bit v SDPSalar-Schaduls.

That yvour Crimmal Racord Check, Child Abusza Clearance, FBI chack, Sexual Misconduct/ Abuse Disclozure Relzaze, or
other post-offar raviews do not dizqualify you from emplovment pursuant to state law;, District policy, or executive
diractive.

o

You must have z confarred Bachelor's dezrae and recaive the appropriats cartification from the Pemnsyhania
Department of Education (PDE) by yvour start date. If you are not certified to teach in this content area in PA and require
an amergency permut to fulfill this role, the permut will be 1zzued through the District by PDE. You must pursue ralsvant
aducation and or tasting to obtain appropniate certification for the position. You understand that vou are only eligibla to

taacrh m tha 2ama mastian far sara than Aana vasr i 1mmnn aldain nasasz e adisatianal sradits and raweain alisihla far

Candidates are
explained how to
verify their
experience &
education for
salary

Some folks may
be emergency
certified; we
explain what this
means to them

School District of Philadelphia 19



Compensation and Benefits

e Competitive salary (up to $93,689)

Step Bachelor’s Master’s | Master’'s+30
1 $47,191 $48,581 $51,619
Salary offer commensurate
fSaIary scale that\\7 2 ez b e ol with education and
allows for long 3 $53,178 $55,435 $59,339 experience
range career

L planning 4 $56,560 $58,815 $62,895

) $59,772 $61,937 $66,104

e Medical benefits through SDP begin October 1, 2021

e Vision, dental, pharmacy benefits through PFT Health & Welfare fund should begin on October
1, 2021

e Immediate enrollment in PSERS, Pennsylvania’'s State Retirement System

e Tuition discount programs to continue your education

School District of Philadelphia 20
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Tip #5: Navigating Offers

What if | don’t hear back from a school after an interview? Send a follow up email.

What if | was Site Selected and still had interviews scheduled? Email the school(s)
where you had interviews advising them that you were hired elsewhere within the district
and withdraw your application in Taleo.

What are the Implications of signing a Site Selection form? This form is used to solidify
placement between a school and a candidate. Signing this form means you will have a
contractual commitment to the school for between 1-2 years, depending on the type of
school.

Who is my point of contact throughout Site Selection? Your recruiter!

What if | decide | am no longer interested in a position in the district? We wish you the
best! Please withdraw your applications in Taleo and notify your recruiter so we can update
your status and you stop receiving contact.



Onboarding after Hire (~3 weeks)

e Apply for PA background checks $65

e Complete health physical with TB test on your own $§ varies

e Complete hiring paperwork: bit.ly/sdphiringdocs_online

e Complete certification & salary step(s) - 7-2 phone calls

o Meet with certification representative to show certification
(if certified) or apply for emergency permit (if you need

Save the dates: N

additional certs)
o If you have previous teaching

experience, meet with salary rep
about prior experience forms

e

S

August 9-13, 2021 : Virtual New Hire
Orientation

August 23, 2021: First Day of School

for Staff* -

School District of Philadelphia 22
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Questions & Answers

Please type your questions directly into the “Q&A” chat box to ask questions you
may have.

Have an individual follow up question that can’t be answered here?

Email your recruiter:
Art, Music Teachers, School Counselors- Sara Metzger, smetzger@philasd.org
English, SS, Languages, ESL Teachers- Emily Weaver, eweaver@philasd.org.
Special Education, Health and PE Teachers- Anna Garbuz, agarbuz@philasd.org

Science, Math, CTE, BCIT Teachers- Barry Zucker, bzucker@philasd.org
Flementarv Teachers Readina Spnec- iob<s@ohilasd ora



mailto:smetzger@philasd.org
mailto:eweaver@philasd.org
mailto:agarbuz@philasd.org
mailto:bzucker@philasd.org
mailto:jobs@philasd.org

Let’s Get Hired!

Monday, March 29th
Site Selection Opens

Prep your Resume
Prepare for Demo Lessons

Check out details on our Site Selection Webpage:
https.//jobs.philasd.org/site-selection-homepage/



https://jobs.philasd.org/site-selection-homepage/

