
This document contains screen shots of the basic information from 
the WIDA AMS User Guide that test coordinators and administrators 
will need to administer the WIDA Screener.  Below is a one-pager on 
the whole process of administering the WIDA Screener. Please 
download the WIDA AMS User Guide for more detailed information 
about the test. The WIDA AMS User Guide is a reference for 
coordinating and administering both the WIDA Screener and the 
ACCESS tests. 

First Steps: 

1. Log onto  https://www.drcedirect.com/all/eca-portal-ui/welcome/WIDA,  click on 
“All Applications” under DRC INSIGHT on the left side of the screen.


2. Click on “Test Management”.

3. Click on “Manage Tests”.


1. Create test session(s).   	 	 	 (Pages 2-3) 
Test sessions may be created first and then new students can be added to the test 
sessions throughout the year. A K-8 school, for example, can create a test session for 
Screener Grade 1, Screener Grade 2-3, Screener Grade 4-5, and Screener Grade  6-8. 

Then new students can be added to the appropriate test session throughout the school 
year.


	 	 2. Add student(s) to the test session.    (Pages 4-5)

Once the student has been added to a test session, the student’s test ticket is available 
to view or print. The test ticket provides the username and password for the student to 
logon to the WIDA Screener. 


	 	 3. Student/teacher logs onto the WIDA Screener test.

Do not logon to the Chromebook. Click the “app” icon on the screen of the 
Chromebook located on the bottom of the screen. Click the “DRC Insight” icon. Now 
student/teacher enters username/password of student. Student takes test.


	 	 4. Score test. (Pages 7-16) 

	 	 5. Generate report to view scores.	 	 (Page 6)
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Note:  A generic number may be entered in the State Student ID field if the 
state ID number is not available. 
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After a student is added to the test session a test ticket is generated. Only one 
test ticket is created for each student for WIDA Screener testing. (ACCESS 
testing requires a separate ticket for each domain for each student.) 
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