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342​ Jury Duty 

 
Purpose 
 
The purpose of this policy is to provide income protection, in accordance with law, while an 
employee carries out the civic responsibility of serving on a jury. 
 
Authority 
 
Regularly employed administrative, professional and support employees shall be protected 
against loss of pay and/or employment for time served on jury duty.[1] 
 
Delegation of Responsibility  
 
The Board directs the Superintendent, or their designee, to develop administrative procedures to 
implement this policy.  
 
Mandatory Procedures 
 
Employees called for jury duty shall be permitted to serve and will not be penalized for serving 
on a jury, but must submit notifications and documentation in alignment with the administrative 
procedures for this policy.  
 
When an employee is notified of jury duty, they shall inform their supervisor and provide a copy 
of the summons prior to the date of service. After an employee has served jury duty, the 
employee must submit a “Request for Absence” form to the supervisor, indicating the number of 
days served, corresponding dates, proof of service, and the reason for absence (other-jury duty). 
 
If the jury is not in session for a day or more or the employee was not required to report to jury 
duty, the employee must report to their work location. 
 
Legal References: 
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1.​ 42 Pa. C.S.A. 4563 
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https://www.palegis.us/statutes/consolidated/view-statute?txtType=HTM&ttl=42&div=0&chapter=45&section=63&subsctn=0

