DRAFT 


THE SCHOOL DISTRICT OF PHILADELPHIA

440 North Broad Street

Philadelphia, PA 19130

Parent/Guardian Conference Letter

Date:      
	Dear Parent/Guardian of :
	     
	SID#:
	     


In accordance with The School District of Philadelphia’s Student Code of Conduct, I must inform you that your child has been cited with the following disruptive behavior(s) and rule violation(s):
	Rule # 

(Suspension Code)
	Disruptive Behavior(s)  Refer To the Code of Student Conduct



	
	     

	     
	     


As a result of this incident, your child has been recommended for further disciplinary action(s). You and your child will have to attend a disciplinary hearing where he/she will be afforded the opportunity to address the alleged disruptive behavior(s) and rule(s) violated.  You will receive a letter from the School District of Philadelphia indicating the date, time, and location of the hearing. 


With regard to the disciplinary hearing process, you have the following rights:

1. Prior to the hearing, you may examine your child’s student records and any evidence the school plans to present (please make an appointment with the Principal or the Principal’s designee).
2. You may bring your own witnesses and/or character statements to the hearing.

3. You may bring a representative and/or advocate to the hearing.
4. You may present evidence of your own as it relates to the incident.

5. You may submit a Request for Reconsideration if you are not in agreement with the hearing decision. These requests must be submitted within 15 calendar days from the date on the decision letter, either in person or via the parentappeals@philasd.org email address.
6. All hearings are audio-recorded. After the hearing, you may request a copy of the recording which will be provided to you within 48 hours.

If you have any questions or concerns regarding this process, please call the school to schedule an appointment to meet with me.

Sincerely,
Principal/Designee Name (print):


Principal/Designee Signature:


Date:

_________________________________________
_____________________________________ 
_______

Parent/Guardian Name and current address (print):
Parent/Guardian Signature:


Date:

_________________________________________
_____________________________________
_______

_________________________________________









_________________________________________
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