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STEPPER 7: EVENT CERTIFICATE

THE SCHOOL DISTRICT OF

ﬂPHILADELPHIA

Viewing and Printing an Event Completion Certificate

1. Follow the directions in STEPPER 1: LOGGING IN AND SEARCHING to
access the system. You will land on the Welcome page.

2. On the Welcome page,
hover over the LEARNING
tab. When the drop down
menu appears, select VIEW
YOUR TRANSCRIPT.

'\ PHILADELPHIA

Learner Home

View Your Transcript

Events Calendar

Interests and Waitlists

My Badges
t

events. Click the tab that
says ACTIVE. Choose
COMPLETED from the drop

Active ¥ By Date Added ¥ All Types ¥
3. On your transcript page, Seach Rents )
. . pr— Quick (Starts 4I30/2q1RB) tred
you WI” See your aCtlve - Due: No Due Date  Status: Reg

down.
N Completed ¥ By Completion Date ¥ All

> Transcript: Teacher Test

Transcript: Teacher Test

Use the transcript to manage all active training.

Example (Starts 5/7/2018)
Due: No Due Date ~ Status: Registered

e ——

Active

v Completed jtarts 4/30/2018)
Archived ‘l: 4/30/2018 Status: Completed

For additional support, email: cornerstonehelp@philasd.org
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4. When you see the [ gz
completed sessions L. . coeon-
On your transcript Results (4)

Quick (Starts 4/30/2018)

All Types Search for training

View Completi... ~

0 Completed: 4/30/2018  Status: Completed
page, click the box —
View Completion Page
| View Certificate
t h at Sa ys V I EW Quick (Starts 4/30/2018) View Training Details
[*  Completed: 4/3012018 ~ Status: Completed

COMPLETION PAGE

next to the event

you want a 5. From the drop down, choose

ifi VIEW CERTIFICATE.
certificate for.
CustomCertificate.aspx 1/1 e s &
6. A pop-up box will open,
showing your certificate. From Py
this box, you can download the

for the successful completion of the course

certificate (to attach to an email
or save to a folder) or print it.

By CURRICULUM INST & ASSESS OFF

You have earned 1 Act 48 hours or credits.

For additional support, email: cornerstonehelp@philasd.org




