
Stepper for Online Training 
in Cornerstone

This stepper is appropriate if the curriculum only 
includes general materials.



Go to the School District of Philadelphia’s website 
and find the Login option near the top of the screen.



Log into your account using this screen.



This is your Hollywood Squares.  Find the 
Performance Learning Management System option, 

and click on the Cornerstone icon.



Go to the employee portal and log into your account. 
Find Cornerstone in your Hollywood Squares

Log into Cornerstone



Hover over the “Learning” tab and select “Learner 
Home”



Type in the name of the training you are taking into 
the search bar.

Note: Some trainings may appear under your 
“Required Trainings” carousel



You will see the training details for this course.
Request this training



Select “Open Curriculum” to begin the training. You 
will need to click the down carrot to select this 

option.



Click “Launch” to open the first material.



Each material will open in a new window.  Read the 
material, then close the window.



Now you can mark this section complete by clicking 
“Mark Complete”.



You can now acknowledge this material.



Continue through the remaining materials for this course 
and repeat the steps to launch, mark complete, and 

acknowledge each material.



Once you have completed your training, you can View 
Completion Page and/or Print Certificate as required by 

your supervisor.





Thank you for completing 
your online training!

Please refer to the contact information for each 
course or to your supervisor if you need assistance 

completing this course.


