
Stepper for Online Training 
in Cornerstone

This stepper is appropriate if the curriculum include 
both online courses and general materials.



Go to the School District of Philadelphia’s website 
and find the Login option near the top of the screen.



Log into your account using this screen.



This is your Hollywood Squares.  Find the 
Performance Learning Management System option, 

and click on the Cornerstone icon.



This is what your welcome page will look like.  
It will say “Welcome” followed by your name.



Hover over the “Learning” tab and select “Learner 
Home”



Type in the name of the training you are taking into 
the search bar.

Note: Some trainings may appear under your 
“Required Trainings” carousel



You will see the training details for this course.
It is recommended that you unblock pop-ups in your 

internet browser before beginning this training.



You will then land on your transcript page.
Select “Open Curriculum” to begin the training.  You 

will need to click the down carrot to select this 
option.



On the next page, click 
“Launch” to begin the first 
part of the training.  If your 
training includes an online 

course, the course will 
open in a new window. 



Ensure pop-ups are unblocked.  Then, once the course 
loads, you will read the disclaimer and click “Accept”.



Now you can start the course.  Some courses have 
more than one section which will be noted in the course 

name.



At the end of an online course, you will be prompted to 
take a quiz.  If a quiz is included in the training, you 

must take it in order to be marked as completed.



Before you start a course, you can see how many 
sections the course includes and how long they take to 
complete.  You can complete these sections all at once 

or broken up over time.



Quiz Completion!



Now you can continue through the next steps of the 
training.  You must complete each step in order to 

access following steps.



Thank you for completing 
your online training!

Please refer to the contact information for each 
course or to your supervisor if you need assistance 

completing this course.


