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Agenda

Introduction to Accessibility
Planning for People with Disabilities
Video Accessibility

Accessible Documents




What is Accessibility?

AN OVERVIEW OF WEB ACCESSIBILITY & PEOPLE WITH DISABILITIES




Question:

What comes to mind when you hear the word accessibility?

How have you dealt with accessibility in your work?
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Quote:

The power of the Web is in its universality. Access by
everyone regardless of disability is an essential

aspect.

- Tim Berners-Lee, W3C Director and inventor of the world wide web
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Accessibility Defined

"Accessible" means a person with a disability is afforded
the opportunity to acquire the same information, engage
in the same interactions, and enjoy the same services as a
person without a disability in an equally effective and
equally integrated manner, with substantially equivalent
ease of use. The person with a disability must be able to
obtain the information as fully, equally and independently
as a person without a disability..."

Source: Resolution Agreement South Carolina Technical College System OCR Compliance Review No.
11-11-600 - Department of Justice and the Department of Education's Office for Civil Rights
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What is Digital Accessibility?

Practice of making websites, mobile applications,
documents, emails and any other electronic information
technology (EIT) usable by people with disabilities

Goal is to ensure equal access to information and functional
for everyone

Ensuring content work with the tools that people with
disabilities use




Accessible Content

Accessible if all users can access the information that
they need

Usable by people who have visual, auditory,
mobility, and cognitive disabilities




20% of the US Population has a Disability

Source: US 2010 Census.

Worldwide Internet Usage Compared With US Access Needs

China B (World) People who
USA use the Internet

Japan W (US only) Users
Brazi with accesaibilty
Germany needs
France |EEEEG—
South Korea |EEEG_—
Deaf and Hard-of-Hearing | i
Spain I
Blind and Low-Vision | |
Canada NN
Italy
Mexico I
Czech Republic .
Limited Dexterity |

0 100,000,000 200,000,000 300,000,000

Sources: World Bank (WD, 2008) and CDC.gov (NHI Survey, 2008)
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DISABILITY BY AGE

Prevalence by

Age (U.S.
Statistics

54 TO 6&5TO 70TO 75T7TO = a0

45 TO
1] T4 73

<15 15TO 25TO
54 54

24 a4

People aged 65+ with a disability

Millions

2010 2015
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Percentage of adults with select functional disability types

130" 106* 65" 4.6° 3.6”

MOBILITY
Serious difficulty
walking or
climbing stairs

COGNITION
Serious difficulty

concentrating, INDEPENDENT

remembering, or
making decisions LIVING
Difficulty doing errands

VISION

Blind or serious difficulty
seeing, even when
wearing glasses

SELF-CARE

Difficulty dressing
or bathing

alone such as visiting a
doctor’s office or shopping

| )

&

Source: Centers for Disease Control and Prevention 2015
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Very likely

57% of
Computer
Users Benefit

_ Likely
i e 0%
51.6 million -

Base:US 18- to 64-year-old computer users

Source: Study commissioned by Microsoft, conducted by Forrester Research, Inc, 2004
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People with Disabilities
and the Web




Having a Disability is not Disabling

Assistive technologies have been developed to
assist those with disabilities in leading
productive lives

Work with everything on the computer

Can translate information into readable,
understandable content on the desktop, web,
mobile devices and much more!




Types of Disabilities

Blind

Low-vision

Color Blind

Mobility Impaired

Deaf and Hard-of-hearing
Cognitive / Learning Disability




Gabi

Use tools to produce an
auditory version of the digital
media called screen readers

o Available both on the PC and
the Mac (mobile, too!)

Some users use refreshable
Braille devices

Screen readers rely on well
structured and valid code
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What is a Screen Reader?

A software program that produces an auditory
version of what a visual user sees on the screen
o Reads text

o Announces links, buttons, and other controls
oReads descriptions of images (if provided)




“ OK button
To activate press
spacebar “

What do screen readers do?

5/4/2017
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JAWS Demo: Meet Jason

https://www.youtube.com/watch?v=gq ATY9gimOM
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https://www.youtube.com/watch?v=q_ATY9gimOM

Jeremy and his Guide Dog Darren

Use tools and browser
functions to magnify the
screen called screen
magnifiers

Sometime use a screen reader
with the screen magnifier

May use alternative
stylesheets to make text
easier to read

= @
MAGic
Freedom Schantific
Screen
Magnification
Software
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Screen Magnifiers

Provide the following functions:
oScreen maghnification

cChange the mouse cursor
oCustomize focus indicators
°cChange the color schemes

oCan also read text on the screen




/oomText Demo: Meet Sameer Doshi

https://www.youtube.com/watch?v=VBeu01l1ztoZE



https://www.youtube.com/watch?v=VBeu01ztoZE

Julie

Cannot hear audio

content in multimedia @ -
Auditory cues will be A }‘\
missed Ay

Mathing wrong with this.




Shawn

Use alternative methods for input

Can use

°Tools which mimic the mouse
oSpeech recognition software
°Head wand

Often rely on the keyboard alone




Sara, Eric, Jonathan

%

Attention r

I

Visual Comprehension

Reading, Linguistic, and
Verbal Comprehension

Math Comprehension
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Assistive Technologies for Learning
Impairments

Literacy software
oHighlight text as it is read to user
°Provide in-context definitions

cRemove clutter from a Web page to concentrate on
one part at a time

cUse more readable fonts




Rules and Regulations

WHAT IS REQUIRED IN THE UNITED STATES?




Section 504 and ADA Title ||

No otherwise qualified individual with a
disability in the United States...shall, solely by
reason of her or his disability, be excluded from
the participation in, be denied the benefits of,
or be subjected to discrimination under any
program or activity receiving Federal financial
assistance...




Accessibility Standards

Section 508
WCAG 2.0 Level AA
(Web Content Accessibility Guidelines)

At this point they basically both require the
same things




W3C WCAG 2.0

Focuses on user needs

Make text readable and
Independent of technology understandable

——— spwom (O

Make content appear and operate in
predictable ways

Help users avoid and correct
mistakes

essibility @ik
initiative

- i 8
: chnique sl Gompanents o
4 . es and Te <ed In Egsential ComE
Al Gu.dehn dards arvd guidalings that a¢ ntroduce:
ity standare
garis af accessobty

L Jab vechnoiogies:
Overview DIHTML, and other BE
(WARARIBVSURE S toped with BjaX,
mat Applications teations
Accassble Rich 18

anat PERTEEE and Web app

ceessible HENEE T b content and

| ushoring Tosl (TA5) n“,lms!'am"m sotines (572G) Orerviet ETAG12
| sar Agent AXG) thoring Tool AesetsENEL 50 v shet.

= Language (EARL) addresies software

Ysa! Aoces: Guidetings AAG) DveTview. UAKG 1.0

4 e {UAAC ) e '_"-a_‘i_fql_n'_‘_ =

¢ Agant 2 __;!'_ L i .

T padresses Web Wﬂaﬂnﬂd‘l layers, 57 e MM

A ARIA (Rich Applieatior®)

Give users enough time to read and
use content

Addresses thie @pres

# t
" tform indapendent form
-Mlﬂ_‘l i platfor
peshntion and Report LIRS g patuation 5t results sedings from
\. at E (apicha EERYEH 20 O
ke LARSSE
on (Nl

ents
......

Help users navigate and find content

Make all functionality available from
a keyboard
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Levels of WCAG 2.0 Conformance

Level A conformance corresponds to the most
basic requirements for displaying Web content

Level AA conformance provides for a stronger
level of accessibility

Level AAA conformance comprises the highest
level of accessibility within the WCAG guidelines




WCAG Applies to ...

Web-based sites and applications

Documents

Mobile sites & native applications

All digital communications & programs




Planning for People
With Disabilities

DOCUMENT STRUCTURE, IMAGES, CHARTS, COLOR, FORMS,
INTERACTIVE COMPONENTS




Document Structure
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Visual information is presented to all
users

Headings
Lists

Page sections




|[dentifying
Headings

5/4/2017

- SCHOOL DISTRICT

‘Warren G. Harding Middle Schoolss

PHILADELPHIA

Home

About Us

News & Events
Our Faculty & Staff
Policies

For Parents

For Students
Contact Us

Other Resources

Schooliet

FamilyNet

Parent Resources

Student Resources

Pa Department of Education
Teaching & Leaming

PTRN

Redbird Advanced Leaming
Reading Plus

Lexia Leaming
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The asset this shortcut is linked to no longer exists. You need to delete this shortcut.

Graduation and Promotion Requirements

Permission Forms

Use these links to print the following useful forms:

« EH-80 Parental Permission Slip

« EH-80 Parental Permission Slip (Spanish)

= Permission Form — Use of Student Media on SDP Website

« Permission Form — Use of Individual Media on SDF Website

Extracurricular Activities
Harding offers varied after school activities:

Web Resources for Students

Accelerated Reader

Achieve 3000

Adaptive Curriculum

Gale Virtual Reference Library
Harding Leadership for Change
Study Island

Principal

Mary Sanchez

2000 Wakeling St.
Philadelphia PA 19124
Phone: 215-537-2528

EJ Get Directions




- SCHOOL DISTRICT ofr PHILADELPHIA

“Warren G. Harding Middle Schoolss
r Principal

|dentifyi
ying e
Mary Sanchez
° 2000 Wakeling St.
Lo Philadelphia PA 19124
" Phone: 215-537-2528

EJ Get Directions

V|Sua| y, We See Where : or Students Informatio les '_3i::::::;3::::::::?::z:::::Z:::::::::Z::z:::::i::z:::::i:::::::::':'
° Home The asset this shortcut is linked to no longer exists. You need to delete this shortcut.
each section of the page

News & Events

[ ]
is because of I
For Parents

For Students

(@] C h a n ge S i n fo nts SR Use these links to print the following useful forms:
1 - EH-80 Parental Permission Slip
o Changes in colors = i

Fa_yet » Permission Form — Use of Student Media on SDP Website
Parant Braniross « Permission Form — Use of Individual Media on SDF Website

o Use of whitespace i

Teaching & Leaming

Syt arding offers varied after school activities:
Redbird Advanced Leaming Web Resources for Students
Reading Plus

Accelerated Reader

Achieve 3000

Adaptive Curriculum

Gale Virtual Reference Library
Harding Leadership for Change
Study Island

Lexia Leaming
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SCHOOL DISTRICT or PHILADELPHIA

What do screen R

Principal

Mary Sanchez

1| I ape 1 2000 Wakeling St.
o Philadelphia PA 19124
L Phone: 215-537-2528
[ B\ =1

Get Directions

This page contains some W EiE s
heading markup, so —

MNews & Events

screen readers can T ol

For Parents

Fas S Use these links to print the following useful forms:
unaerstana wnere Contact Us

EH-80 Parental Permission Slip

h e a d i n gs a re a n d h OW LRE:CE;E:; @Parental Permission Slip (Spanish)

Eami Permission Form - Use of Student Media on SDP Website
amilyMet

Patrnl Bacmrees Permission Form - Use of Individual Media on SDF Website

important they are et AR A D11 IIIII 1IN

Pa Department of Education L e o
Teaching & Leaming
PTRN

Redbird Advanced Leaming

Accelerated Reader

Achieve 3000

Adaptive Curriculum

Gale Virtual Reference Library
Harding Leadership for Change
Study Island

Reading Plus
Lexia Leaming
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What do screen
readers see?

Screen reader users can
access a heading outline
to understand the

structure

It is a way they can skim
the page for content

5/4/2017

rv: SCHOOL DISTRICT or

Warren G. Harding Middle Schoolss

PHILADELPHIA

Elernents List

Home

About Us

News & Events
Our Faculty & Staff
Policies

For Parents

For Students
Contact Us

Other Resources
SchoolMet

FamilyMet

Parent Resources

Student Resources

Pa Department of Education
Teaching & Learning

PTRN

Redbird Advanced Learning
Reading Plus

Lexia Learning
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The asset this shortcut is linked to no longer exists. You need to delete this shortcut.

Graduation and Promotion Requirements

Permission Forms

Use these links to print the following useful forms:

» EH-80 Parental Permission Slip

* EH-80 Parental Permission Slip (Spanish)

* Permission Form — Use of Student Media on SDP Website
s Permission Form — Use of Individual Media on SDP Website

Extracurricular Activities
Harding offers varied after school activities:

Web Resources for Students

Accelerated Reader

Achieve 3000

Adaptive Curriculum

Gale Virtual Reference Library
Harding Leadership for Change
Study Island

Type:
(O Links @m () Landmarks

- Warren G. Harding Middle School 6-8
. For Students
. Other Resources
= Infoermation & Resources
- Graduation and Promotion Requirements
- Permission Forms
- Extracurricular Activities
.. Web Resources for Students

HActivate




SCHOOL DISTRICT or PHILADELPHIA

~Warren G. Harding Middle School s
0 * . Principal

Mary Sanchez
2000 Wakeling St.

Understanding Lists -5 e

Get Directions

ldentifies items as lists

Home The asset this shortcut is linked to no longer exists. You need to delete this shortcut.

© Te | IS users h owm ay Ite MmsS AboutUs  Graduation and Promotion Requirements

News & Events

are in a list

For Parents Permission Forms

o AI I OWS e a Sy n avigat i O n F:;itt:z‘:'::: Use these links to print the following useful forms:
b etwe e n | I St Ite m S - ﬁzzﬂz: izg:::z: 2::z (Spanish)

SchoolMet

FamilyMet

Parent Resources

Student Resources

P& Degarimant of Edunstion Extracurricular Activities
Teaching & Leaming

PTRN

Redbird Advanced Leaming Web Resources for Students

Reading Plus

Permission Form — Use of Student Media on SDP Website
Permission Form — Use of Individual Media on SDP Website

Harding offers varied after school activities:

Accelerated Reader

Achieve 3000

Adaptive Curriculum

Gale Virtual Reference Library
Harding Leadership for Change
Study Island

Lexia Leaming
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Understanding
sections of the page

We can easily identify
the

o Header
o Main content
o Navigational areas

Can screen reader users
understand these
sections too?

5/4/2017

navigation

About Us

News & Events
Our Faculty & Staff
Policies

For Parents

For Students
Contact Us

Other Resources

SchoolNet

FamilyMet

Parent Resources

Student Resources

Pa Department of Education
Teaching & Leaming

PTRN

Redbird Advanced Leaming
Reading Plus

Lexia Leaming
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At Harding we are One School, One
Community, and we have One Goal

"main content ™
Welcome to Warren G. Harding Middle School!!!

Message from Principal Sanchez

Welcome to the Warren G. Harding Middle School Website. In
preparation for the 2016 - 2017 school year. Please use the following
links to prepare your student and family for the start of this school year
at Harding.

Harding Banners

Office Hours: 8:45 a.m to 11:00 a.m. for registrations.

« Registration Requirements
« Parent Portal Registration Instructions
« Internet Essentials Program Comcast

Harding Day of Service! Announcement
Save the date: August 12, 2016 ( see flyer below)

Elattendance-Letter--June-2016. pdf
Points of Pride

Summer Registration begins
August 18, 2016. Registration
hours will be from 8:30 a.m to
12:45 p.m. Please make sure

N e L e Ty B e

Principal

Mary Sanchez

2000 Wakeling St.
Philadelphia PA 19124
Phone: 215-537-2528

Get Directions




Setting Styles in WordPress

ﬂ'] Add Media Visual Text
B I = = = ¢ — = = £ £ 8 P E| = o=l
Paragraph ¥ ﬁ 0 ) &= = e

Heading 1
Heading 2

Having a problem at school?

Bullying hotline: Safe Schools Advocate:

2154007233 2156565381
1877-130-6315

Heading 5 |

Heading 6

Heading 3
Heading 4

Preformatted
Draft saved at 1:39:48 pm.
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lmages
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Alternative Text on the Web

Every image must have an alt attribute

Some images are
Functional (click on them)
Informational

Decorative




How Text Alternatives Are Used

Provides equivalent information for users who
cannot access the information in the image

oScreen readers use this to communicate the meaning or
function of the image for those who cannot see the
screen

oSpeech to text applications such as Dragon Naturally
Speaking use this to identify what element the user is
talking about

—“Click Go” [ Go ]




Tips For Writing Good Alternative Text
Ask

“What message am | trying to convey?”
“What function does this image play?”

If the description is over 100-125 characters (20-30
words) reconsider your approach

Many alt attributes are significantly shorter (3-8 words)




Things to avoid with alt text

Don't use verbs like "click here to", "go", or
"return”

Don't include words like "image of", "graphic",
or "link to"




n fO r m at I O n a | Bullying Prevention
mages
Yoy Bullying Prevention

Does this image convey o T e, Resources and Information
information that needs alt |

Students or parents/guardians of students who have been

teXt ? m bullied or witnessed bullying in or around school should
immediately report such incidents to the school principal or
other adult staff,

If there is no response, then the incident should be reported to
the District's Bullying Hotline at 215-400-SAFE (7233).

— 'I e . ° °
a It_ N O B u I |y| n g ° h Itt I n g’ !‘Vtt:;flrlnic:ﬂhz Sfchool Disttrlict gf Iﬁ‘ﬁiladel;&hia's ;:te?ge .?n r?ull}l,{ing Prevention. Here you can find the District's official policy on student bullying and some
. e e useful resources for preventing bullying and reporting it when it occurs.
Cybe.r b u I |y| ng’ go§s I p I ng’ = Bullying Policy and Procedures
pushing, rumors, lies,
name calling, teasing,
" + Facts for Students
mean words, threats

5/4/2017 © 2017 INTERACTIVE ACCESSIBILITY - PRIVATE AND CONFIDENTIAL



Make an impact today. Kindergarten Registration

Teach here.
B PHILADELPHIA Begins February 28 through May 31, 2017

Open House May 8 - 12th, Click here for the date & time at your local school

Functional Images g D

Submit Your Application NOW!

What will screen readers

hear? -
Jinr= The Department of Printing Services

is now accepting all printing requests online, ,S u m m e r Pro g ra m s

Sign up now to place all of your orders.

Having a problem at school? ﬂﬁ & Resources for Promoting
Bullying hotline: Safe Schools Advocate: A W

2154007233  215656-5381 i ﬁ g
1-3??-73(:'-53_15_ | ‘4 2 Post-Election 2016

The School District of Philadelphia SYSTEM GREAT SCHOO]_S
OF
arent & Family Portal e T
School Year 2016-17 Focus Schools
Recommendations
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Only get partial
descriptions

alt=""Printing Services"

Tir= The Department of Printing Services
o is now accepting all printing requests online.

¥ Sign up now to place all of your orders.

alt=""Having a Problem at
School? Bullying Hotline:
215-400-7233"

Having a problem at school?
Bullying hotline: Safe Schools Advocate:

215400-7233 215-656-5381
1-877-730-6315

5/4/2017
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Decorative Images

These images only add
visual interest and don't
convey significant
information

They can be ignored by
screen readers

Use alt=

5/4/2017
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mages of Text

mages of text cause problems because of pixelization when
zoomed in

Images of text can only be used for logos

SYSTEM o GQREAT SCHOOLS

creating great schools close to where all children live

School Year 2016-17 Focus Schools
Recommendations




Adding alt text in WordPress

ATTACHMENT DETAILS

Horving & protiers at S
Sty e S e s

RRE

2017-05-04_06-07-33.jpeg
May 4, 2017
20 kB

S 97 Add Media Visual

Edit Image b | i ||link | b-quote | del || ins | img | ul || ol | li | code || Table || more || close tags hCe
Delete Permanently

<hl-Welcome!</hl>
/wp-content/uploads/2017/05/2017-05-24_B6-07-33. jpeg” alt="Bullying. Having a problem at school? Bullying
hotline 215-4@@-7233. Safe Schools Advocate 215-656-5381 1-877-73@-6315" width="395" height="112" />

URL  http:/fwwy Wi
Title  2017-05-04_06-07-33

Caption

AltText  Bullying. Having a prablem ¢

Description

Word count: 7 Draft saved at 1:38:33 pm.
ATTACHMENT DISPLAY SETTINGS

Alignment  Right j
LinkTo  None j

Code editor

Size | Full Size - 395 = 112 j

Media Library
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Graphs and Charts
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Graphical representation of data

— e — How does a blind

Enroliment View Data Table

ot user understand
this information?

CEP Econ Disadvantaged

Additional Data 2
PSSA P
Keystone ["
Additional Inform B3

Print this graph | Print all graphs | Chart description
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Providing the information in another way

Demographics 7 Enrollment
Enroliment

Ethnicity

Special Education
English Language Learners

CEP Econ Disadvantaged

Additional Data 2 ‘

Enroliment Data

PSSA ]

Year Students

Keystone B 20142015 | 756
2015-2016 783
Additional Information | 20152017 712

Print this graph | Print all graphs | Chart description
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Question to ask about color accessibility

Given moderate visual acuity loss, can a person
read this content without the aid of assistive
technologies?

WCAG 2.0 defines formulas for determining
color combinations that have sufficient contrast




WhiCh parts Of the L T

Warren G. Harding Middle School s

Screen have .

Philadelphia PA 19124
Phone: 215-537-2528

Get Directions

contrast problems?

Some problems will be

Our Faculty & Staff First Name is required.
Last Name Is required.

[
Iq ,] Policies
O re O V I O u S For Parents Role is required.
Grade Level is required.
For Students
Contact Us

Feedback Comments is required.
If you have a comment or question please complete the following form. When you have finished please press

° ° ° Ottior Resources the Save button on the bottom left of the window to submit the form.
ome wi e anTicu O :

FamilyNet Your email address
Parent Resources

determine without testing i

Teaching & Leamning Fiistplemg
i Last Name
Redbird Advanced Leaming
Reading Plus Topic

Lexia Learning ‘Your area of concern

Select One

Administrator| *
Academy TSTARS  (_/WAVES () Not Applicable

Grade Level T8ix  ()Seven (Eight ()NotApplicable *

Bottom line: Don't trust
your own eyes to
d ete r m i n e p a S S / fa i I Warren G. Harding l\f‘l?ddle S.chool - About Us - Naws&EvIeMS - Our Faculty & Staff - Policies - For Parents - For Students - Contact Us

© The School District of Philadelphia

Type you comments here
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’’’’’ ZEOL BIZTRIET PHILEZEL*HI&

Werren: G. Harding Middle Schoolss

i : Frinzipal
-

What passes and

Only the highlighted text

Comments or Cusetions

= e i requFsc
o [Fivec Plasis 6 requirss.
o Lot FiERY (3 Foquined.

has sufficient contrast S
with the background

T you have & somment ef quesicn pleses sumpies the Talewing form. Yhen you have finiehed pleass prase
the @we bulbar an the beliom |6 of 11a wirdo ko erbmk 1te form,

Fert

Your esral eddees
Busject Your ares of sovsam
COIOrS tors
Lis Nesire
Tosie
YouF 6685 5" CRSEM.
Rele Balzat Ors
1501 00%
Teoower
Paramt
AT eTair ¢
FEPERTY SRS FAES e Al sl &
Grads Lave 8x Esen S st Apsllsily
Festbas: Csirene
T2 yEu LOTITRENID “Ere.
e
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FOrms
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Comments or Questions

W h at I nfO r m atl O n If you have a comment or question please complete the following form. When you have finished ple

submit the form.

goes in each input? W ™

Subject Your area of concern

Which one is the first
name and which one is po——
the last name?

Your area of concermn.

Which fields are

re q u i re d ? :iirri?r::istratur .

Academy ISTARS [ JWAVES [ Not Applicable

Grade Level 8ix  ()Seven ( JEight ) Not Applicable

Feedback Comments | :

Type you comments here.
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Comments or Questions

Will errors be
apparent to users? T

If you have a comment or question please complete the following form. When you have finished please press
the Save button on the bottom left of the window to submit the form.

From
Your email address

Subject Your area of concern
First Name
Last Mame

Topic
Your area of concem.

Select One
Student
Teacher
Parent
Administrator| *

Academy STARS [ JWAVES (Nt Applicable

Grade Level six [ 'Seven ( JEight ()Mot Applicable ™

Feedback Comments

Type you comments here.
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Interactive Components




Interacting with
content

Can users interact with
these custom
components?

Cant they change the
slides?

Can they pause and
change the rotating
headline?

L
G,

.-

|
IEEEE ESRC ME0 O OS5 TRARTCT OF

PHWLADELPHIA

T@I Espafiol  i%iE  Viét  Pycckwin  SHQIP

Calendar Directory Schools Careers Login

i

GOOD NEWS: 7th Grade Students Leamn About CTE Programs

ETET | b
Energy efficient pilot program announced at
Lankenau High

Superintendent Dr. William R. Hite, City Council President
Darrell L. Clarke, Councilman Bobby Henon, Councilman
Curtis Jones, Jr., the Philadelphia Energy Authority, and
representatives of labor met at Lankenau High School to
announce the launch of an energy efficiency pilot program.

“The purpose of this energy pilot program is to determine if
targeted energy investments through capital investments in
our schools achieve enough savings to fund recurring

Read more..

Frangais igi "

-4 >
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Notifications of
updates

Keyboa rd use rs a nd i Energy efficient pilot program announced
screen reader users can - e Lankenau High
get to these CO ntrOIS 111 ; Superintendent Dr. William R. Hite, City Council President

Darrell L. Clarke, Councilman Bobby Henon, Councilman
Curtis Jones, Jr., the Philadelphia Energy Authority, and

But Some SC ree n rea der = ‘ > £ o8 representatives of labor met at Lankenau High School to

announce the launch of an energy efficiency pilot program.

users will not know what [ . S o
o . . “The purpose of this energy pilot program is to determine if
t h e I r fu n Ct I O n It targeted energy investments through capital investments in

Rt Rec o o ousTaPor o our schools achieve enough savings to fund recurring

Screen reader users won't JESaiSaIS S ir
know that something

changed after clicking an

arrow button

Read more..
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Keyboard access

Mouse users can rotate
the contents

But keyboard users
cannot get to the
controls to rotate the
message

There is also no way to
pause the message

GOOD NEWS: Six teachers selected as Yale Teacher Fallows

5/4/2017
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Video Accessibpility
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Three aspects

Captioning
Audio Description

Accessibility of the Player




Captions

Captions present spoken

text and other significant

sounds from the video

°Dialog (including who is
speaking)

°Non-speech information

("door slams", "music
playing")




Creating Captions

It requires a human creating the transcript of
the text

Machine-generated captions contain too many
errors




Which is it?

Is this a cosine or a cosign?
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Audio Description

Describes what is happening in the video for those who
cannot see the video

Add an extra audio track describing the significant
information being conveyed

"Tiny droplets of water trickle down its surface
forming one large drop"

http://main.wgbh.org/wgbh/pages/mag/description.htmi

B [cc] =g
—



http://main.wgbh.org/wgbh/pages/mag/description.html

Audio Description Strategy

Avoid the need for audio description
o Describe what is happening in the video while it is happening

Incorrect: “Look what happens when a
tube enters the liquid.”

Correct: “Where a green tube enters some
glass containers, the tube appears to be
broken and appears to start over again from a
little ways away. The same thing appears to
happen again, inside the glasses, as the green
tube enters either liquid. "

Image from Mehran Moghtadai and Wikipedia Commons



http://en.wikipedia.org/wiki/File:Glass_is_Liquide.jpg

Video Player Accessibility

Can a non-mouse user
control the video?
oPlay

cPause

o Adjust volume

°Change the time position SN

o) Tu r n O n Ca pt i O n S ¢ Bl ¢ xperience in the classroom between
> o) 012/207 cc I o ST Tube
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Accessible Documents

BEST PRACTICES, TIPS, AND TECHNIQUES FOR ACCESSIBILITY




Goals

Look at the most common tools: Word and PowerPoint

Consider design for accessibility
o A format or style might be inaccessible

o |t might require more work to make accessible
o[t could be more complicated for all users

ch]gw to make most documents accessible with minimal
effort

Summary of additional steps for PDFs
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Microsoft Word

Versions 2013 or 2016 produce best results
Use the built-in accessibility checker on the File menu

Main take-away points
o Use styles! Itis easy and powerful and.... stylish? (to Word geeks)

o Add alternative text to images and make their wrap style in-line

o Never fake it! Use the built-in features to make it:
— Lists
— Headings
— Links (by default it autocorrects to create them)
— Tables
— Multiple columns
— Footnotes / endnotes

Generate PDF with bookmarks, TOC links, properties and accessibility tags
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Check Design and Adjust

Color contrast

Using color alone for meaning
Font size

Font style

Table design

Simulating rather than using built-in features
Avoid images of text

Page header/footer is ignored by screen readers

5/4/2017
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Color Contrast

Meet the requirements described earlier

Look for text that is harder to read,
especially if small

Difficult color combinations

Blue/white

Orange/white

o0ra nge/wh ite Good Orange? Orange/white
oYel IOW/Wh Ite Good Blue Blue/white

’ nght blU@/Whlte Good Gray Gray/white
oGray/white

Good Yellow?

o Pastels
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Color Alone

Don’t use color by itself to
convey meaning o s

Allen, Dr. Ethel School

Color is ok, just use something Allen, Ethan School

Amy 5 At James Martin
else as well Amy Northwest

Anderson, Add B. School

Arthur, Chester A. School

Bache-Martin School *

Baldi, C. C. A. Middle School

Schools in red are participating:
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Font Size

Try to use 10 to 12 depending on the font

It should be easy to read

oSmall can be difficult for all users, particularly those
with low vision




Font Style

Use fonts that are easy to read Avoid hard-to-read or artistic
and clear, such as: fonts:
o Calibri AaBLCDd el Ff g IohHi
o Helvetica (not in default Windows) g Kle LI M WnOo PpQa Rr
o Tahoma %21 |
o VVerdana 7
o Times New Roman

Note: all but Helvetica are 24 point here

7 Y o
QJ g{aﬁw C /P _;'mg?f? © 5{ 'f:;b!f

Note: these may not come over well to PDF as real text, either
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Tables Headers

1 | If appointed betwee

They should have header
cells top and/or left

Should repeat across

pages

Avoid This

If appointed between January 1 and April 30 5 days

& months to 4 years 10 days
4 years to B years 15 days
8 wyears to 15 years 20 days
More than 15 years 22 days

5/4/2017
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6 months to 4 years
longer text that cau
next page. You can
number shown to th

3 4 years to 8 years
4 B years to 15 years
5 More than 15 years

Do This

If appointed between Januwary 1 and April 30

Table Properties

Table Bow Column Cell Alt Text

Rows
Size
Specify height: 0,237 El Row height is
Options

Repeat as header row at the top of each page

& PreviousRow | |¥ NextRow |

Select top row only
then check

5 days

6 months to 4 years

10 days

4 years to 8 years

15 days

8 years to 15 years

20 days

More than 15 years

22 days




Table Rows Don’t Span Page Breaks

1 If appointed between lanuary 1 and April 30 5 days Tahle Properties ? Y
2 6 months to 4 years.  This row has some other 10 days
| text that th t d to th
onger te at causes the row to expand to the Table Row e Cell Alt Text
Rows
Size
(W] Specify height: Row height is: | At least v
next page. You can tell this since there is no row Options
number shown to the left on this page. iallow row to break across pages?
3 4 years to 8 years 15 days =
& years to 15 years 20 days Repeat as header row at the top of each page
5 More than 15 years 22 days
I |l- Previous Row | |v Mext Row
1 If appointed
2 & months to
1 | If appointed between January 1 and April 30 | 5 days longer text
next page.
N N T number s
2 6 months to 4 years. This row has some other 10 days | |
longer text that causes the row to expand to the 3 dyearsto 8y I Ok I Cancel
next page. You can tell this since there is no row g B years fo 15
number shown to the left on this page. 5 More than 15 years | 22 days
3 4 years to 8 years 15 days ]
4 8 years to 15 years 20 days
5 More than 15 years 22 days
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Keep Tables Simple

If possible, avoid:

o Multiple levels of header cells with merged cells

o Merged rows dividing table into sections

- Merged header cells on left

oTable titles and other information inside the table

o Footnotes from header cells — can you put the note
before the table?

Always avoid merged data cells




Simple Table Examples

The approved providers for the School District’s 403(b) and 457(b) Plans are:

AXA Advisors

Ernest L. Repice (610) 660-4108

MetLife

Sheena Garetson (215) 640-3851

Lincoln Investment Planning

Deb Zasada  (215) 885-7115 x.1321
Kelly Ochotny (800) 242-1421 x 1435

Calvin Thompson (267) 675-8119
Online Enrollment: www. TIAA-CREF.ORG

TIAA-CREF e  403(b) Access Code: 500644
e 457(b) Access Code: 500645
VALIC Elizabeth Gehl (877) 889-1589

5/4/2017

Length of Uninterrupted Service to July 1 Vacation
If appointed between January 1 and April 30 5 days
6 months to 4 years 10 days
4 years to 8 years 15 days
8 years to 15 years 20 days
More than 15 years 22 days
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Table with Title and Footnote * Inside

The premium rates for this plan are as follows:
Wage Continuation Premium Rates* &

PFT & SPAP Employees
Accumulated Sick Leave Total Annual Employee S
Waiting Period ;

The premium rates are as follows:
nployee Share

First 3 years of
Employment

Wage Continuation Premium Rates
PFT & SPAP Emplovees

Less than 10 days 7 work days $2.95 Rates are per 5100 each pay and are effective 2/01,/1599
10 but less than 30 days 6 Wo $3.15 $2.10
30 but less than 60 days rk days $0.31 $0.31 Accumulated Sick Total Annual Waiting | Etc.
60 but less than 90 days 4 work days $50.00 Leave Period
90 but less than 1 ; 3 work days $0.00 Less than 10 days
120 but less S0 days 2 work days $0.00 Etc.
150 bu

1an 180 days I work days $50.00
days and over 0 work day
‘Rates are per $100 each pay and are effective 2/01/1999.

This simplifies reading in Word and in the PDF, which must otherwise be altered so that the
table is announced correctly and the footnote is ready properly by screen readers.

5/4/2017
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Complex Table

Allowed, but harder for screen reader users

Not as good support for reading in Word

Leads to much more work in PDF than simple tables

Would it be possible to split into multiple tables and simplify?

2016 2017

Fall Spring Fall Spring
Morth a "Divider row”
School 1 1 2 3 4
School 2 5 ] 7 8
South
School 3 9 10 11 Mo merged
School 4 12 13 14 cells
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Avoid These

Empty paragraphs
from pressing
enter — use space
before/after

Fake bullets and
lists instead of
using built-in
styles

Simulating
multiple columns

5/4/2017

1

Columnl - - - -+ Column-21
----- Indent-with-spaces+ - -+ 1.-Fake-list"]
—-Fake-bullets+ - -+ +  2.lsjust-textq]
The-premium-rates-are-as-follows:------9]
Pressed-enter-to-get-some-vertical-spacef]

1

Wage-Continuation-Premium-RatesY|
PFT-&-SPAP-EmployeesT
Rates-are-per-$100-each-pay-and-are-effective-2/01/19999]

1

1

© 2017 INTERACTIVE ACCESSIBILITY - PRIVATE AND CONFIDENTIAL

Paragraph ? >

Indents and 5pacing  Line and Page Breaks

General
Alignment: Laft b
Dutline level: | Body Text e Collapsed by default
Indentation
Left: 0.5 = Special: By
Right: o = none ~ =
[ ] Mirror indents
Spacing
Eefore: Opt = Line spacing: Al
After: 12pt % ~ :

|:| Don't add space between paragraphs of the same style

Prewiew

92




Fix List

Remove any manually P .
entered bullets (fakes) - w _ : AaBbCCDC

i ow T Mormal

Highlight list and select =
list tool or a list style

Column-149]
ltem-149]
ltem-29]
ltem-39




Fix Simulated Multiple Columns

m Layout References Mailings Revi

"= Breaks ~ Indent Spacing
Page Breaks

Page
Mark the point at which one page ends
and the next page begins.

= Column
Indicate that the text following the column

break will begin in the next column.

Select text then Layout >

Columns

Use Layout > Breaks > Page >
Column to force to text to top

of next column

1

Column-19
ltem-19]
ltem-29]

% = Breaks

i Line Numbers~ 3= Left: 0.5

References Mailings Review View Developer Q Tell m|

Indent Spacing

I: Befare:

Columns o = : Position Wrap  Bring
- bt Hyphenation~ = =#Right: 0" L §= After Opt : Text - Forware
7 Paragraph ]
One b o o o0 | o o0 o I E P BT
Two L
Column-19]
Three Item-19
Item-29]
- Item-39
Right Column-29]
_ Item-Aq]
== More Columns...
Item-BY|
Item-CY|
1

Section Break {Continuous)

tolumn-z'ﬂ
ltem-Aq]
Iltem-BY|
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=« 5ection Break (Continuous Jus




Fix Indentation by tab or spaces

Remove indentation
spaces or tabs ==

- dy . M. TMarmal T MNo Spac.

P

Paragraph

Indents and Spacing  Line and Page Breaks

Adjust ruler or Paragraph : cere

° | g ; I | | I Alignment: Left W
> I n d e ntat I O n CO' um n 1 - \ Qutline level: | Body Text e Collapsed by default
You could even make a /""'ndent*with'spaca [

new style to save time —Fakebullets - 2 T E ew E
later

|:| Mirror indents
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EMPLOYEE RIGHTS ANID RESPONSIBILITIES
UNDER THE FAMILY AND MEDICAL LEAVE ACT

Bagic Leave Ennirlemsnn
3 parvrered

FRAL A regguire rers o provide s 1o 13 wesks of uegaid,
Jjob-pretecied leave o ufbeﬁuo\mgmum

employess for
+ fow incagaciry dus 1o preguancy, premacs] medieal cans or child ba;

Avoid Images of Text e

DvAniton of Serions Heal .

ifymng

A werwcars health condrhion s ag:
ar mental condition that inveoly

care facelvty, or conixnuimg tref:z
comdyoon that spther prevents thet>
of e emploves's job. or prew:
PAGCIpATEE Us scliool of ether

the FMLA

It is just a picture.
The text cannot be
read by a screen
reader

i
ool ifiomn .

mirion of =5

Benefits and Plnla'liou

Dearmp the engloyer must maintis the smployes’s health
COVRrRER nnduan:, ‘group heslih plan” co the eame terms as Ui
employes had comtimmsd to work. Upon retorm froen Fil 4 lesve, mast
employess must be reatored 1o thear oniminal or equivalent positens
it equaivelent pay, tenefits, and cther sapleyviment lerms.

Tree of FRLA l=aree commaot result i the loss of any smgloyment benefit
that aoeniod pries v e star of en anpbeyess lesuve.

FEligihility Requirements

Employees aco eligible if they hanve worked for & covered employer for ot
Jeast 12 manthes, have 1 250 hoars of service i the previous 17 moniths®,
and i at mast 50 eorplotyess ame smploeped by the mp doyer wthin 75 miles

*Special hours of service eligibility requiremsnis apply to
airline Might crew employees,

It magnifies poorly

Dwfinition of Serious Health Condition

A sencus health condrtion is an illness, mjwry, impamment, or physcal
a1 mental condition imvolves ither an svomight sy io 2 medical

(mﬁnhﬁty at :onmmmgﬁllm:nl hv;::l.ﬂh nnmpc{o;etd.ﬂ [

af the employes” sjmmuahﬁed Fanmily moember ﬁum

AT 8 o0l of otlieT daily Actvites

Sulgect to cortain it i Tecpremnecd may
of mmcew than 3 consecute calendar dayn

tha
b et by a period of mespnoty
e with a0 Bt pao wisne o & health e grovider on o Vit sandl

Is there another
way to present?

Rev 272013
15
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Fer additional infermation:
1-BEE-4US - WAGE (1-B66-887-9243) TTY: 1-377-EB0-362T
WA WAGE HOUR. DOL. GOV

U5, Deparomeat of Labar | Wagpe md Soor Do

& PEgimen of CONTITNEE TEATEnE, of INCERECETy Jibe o Preguancy, oF
mmqut:. daw to a chromic condition. Oiber comditions may meet the

Ulee off Leave

An employes doel mol mewd iouse thia keave entidement i one block
Leave com e naken or on a redueced leave schedule when
meetically necessary: Employees moest make mascaoble effort o schedule
lenwe for planned medical trestment eo 2z not to unduly disnopt the
mmployer's cperaticns. Leave dise b qualifying exigencie: may alss be
takem on an mbermthenk b

Subsiituiton of Paid Leave for Unpand Leave
Employees may cloose of ensployers may require use of accneed paid
leave while taking FMLA leave In coder to use padd b for FRILA
leme, employees must camphy with the engployer s nonmal pasd lexve

]

Emploves BEesponsibilities

Employess muast provide 30 dvys sdvinc: notice of the need 1o mke
'F.PrIL.":h-wnbmﬂtnmd ir foreeceable. When 3 days motice is mot
possible, the sabics as saon as practicsble sad
penerally poml comply 'n.1mmnn:‘:|ln,}u ‘2 normeal call-in procedune.

Enplmyees st provide sufficent for the L

i e Lewve may Tor FMLA proteCmmn s e annicigated Hung
and daration of the leave. Suffcsent mform,lwnma} imclude that the
errmlowes 15 mrable to pardform job fmehons, the famiby memiber 12 mmaile

e parforns daily aeovitke, the mesed for h.uptul.lzmma: eontisning
earment by & bealth core provider, of crommm e SUpporieg the e
for military family leave. Employees also must inform the employer if
the reqpuestud lomvs = for @ meem o far whsch FMILA Jerm s procushy
adon, oo cortifled. Feagiloyises aloc sy b mequived o prochds & catiflcanon
and perindsc recertificabon supporting the need for leave.

'E.mp'lm‘erRﬂpnn:ibihliH

Covered inform employess requesting J-emewhﬂbet
u..T....J.Fu._a.n.u_A 1 thary are, tha sotics meast specsfr amy
sddirineal inforsation requited ao well &i the employess” rghtl md
respomsibilibies. 1f they are not eligile. the employer must provide 2
veamom far the imels piblity

Covered employers must infionm oyees if beave will e dr:.ag:mwd.
a3 FMILA prosected and the amourt of lemae commed agamst the soployee's
leave apiilomeni. I the envployer deiernyine: that the lesve i mot

FMLA-protecied, the emgloyer noast noiify the smphoyes.

Unlawiul Acts by Employers
FRLA makes it unlawisl for eny emploves to:

= mrierfers with, restrain, or deny the exercizs of amy nght provided
ey FRMLA; amd

= adischange oo discriminare agring sy persen for opposing ay pactice
made unlawful by FMLA ar far &n mmy procesding under
or relanng v FRMLA.

Enfon e ment

A employves may Ble o comgplale with the 1.5, Deparsen of Labaor
O Dy g o privabe Lewsait agaies an aupleyen

FRLA domi not affect acy dhicricamaticm,

OF SLpisiade sy S\lm o boeal law or collestive birgaising & FTae
which provvides grester famly or medical lsave nphts

FMLA section 109 (20 TLE8.C. § 261%) requires FMLA

covered employers o post the texn of this potice, Regulation
% C.FR. § 825300 a) meay require additional disclosares,

SAHD

WEI Pablicwion 1439 - Kerised Pty 2913

Federal or Staie b




Steps in Word

Check design and modify as appropriate — DONE
Add document properties

Use styles

Verify headings

Add image with alt text

Run accessibility checker

Create PDF




Add Document Properties

Info

Document ACCESsns Webinar Outline
C: = Users » steve 00 = Dropbox (|A) » [A Clientss ghia School District
Protect Document Properties ~
Control what types of changes people can make to this document. .
Protect E Advanced Properties
Document = See more document
Document Accessibility Webinar Qutline.docx Pr... ? * properties
General SUMMary Statistics Contents  Custom Total Editing Time 2015 Minutes
P Inspect Title Add a title
| . . . -
WA Before publ Title: Shows in PDF window title Tags Add atag
C:;:E‘I::?r Docur  Subject: Short sentence fphrase summarizing content Comments Add commer
Conter
Authar: Philadelphia School District
Related Dates
Manager:
Last Modified Yesterday, 10
—b] ManagE Company: o
q Check out Created 442772017 12
Manage - ) ]
Account Document = Today, Category: Last Printed
Today, Keywords: | optional - search engines can see|
Feedback BE Today, Related People
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Use Styles

They make your editing much easier

Faster than direct formatting (using the toolbar)

Allow you to format all similar types of content together
Shortcut keys make them fast to use, especially for headings
You can set it up once and save to a template for your group

EasK to modify later — “l want all my level 2 headings to be
dlark blue, bold, and a bit bigger”. No problem, just a few
clicks.
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Define or Update a Style

E=3= A
R " ht Cl .Ck > Ed .t On -E=x=2 AaBbCcDc AaBbCoDc AgBhC( AaBbCcl AzBbCcD AaB AaBbCcC AoBbCcDt AaBbCcDt AgBhCcDi AaBbCeDo AaBbCcDt 30 Replace
7| | wac
Ig I I Iiv - T Mormal | TheSpac.. Headingl Heading2 Heading3 Title Subtitle  Subtle Em.. Emphasis Intense E. Streng Quote = B select-
Styles toolbar or : S == m— - oo
T e S SO . S S S S R R S
- ’ ; Mdify Style \ r X Styles \ v
select edit on rlght .
1

Mame: Heading 2 | Normal

ﬂ Style type: Linked [paragraph and character) Default Paragraph Font
FO r m at St I e PHILADELPHIA-FEDERATION-OF-TEACHERS-UN st pased on: T Normal » Mo spacing
y EXPLANATION-OF-BENEFITSY] Style for following paragraph: | T Normal v Fesding 1
Medical-Health-Plansq Formatting /::::::zi
ASS i g n S h O rtC ut key if AS-?-new-employ?e-of-the-SDP,-you-are-eligib Calibritight Heac | 13 ||| B T U || Title
maintenance-option-(HMQ)-planf . Subtitle

b= = a=
:| = == Subtle Emphasis

= = ==
you want under S

Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Strong

F O r I I ' a t Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Quate
Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample
Text Sample Text Intense Quate

Subtle Reference
Intense Reference
Book Title

BEE2As o BEoossas BEREEIE =2 o

Font: [Default) =Headi [Calibri Light), 13 pt, Font color: Accent 1, Space I’ List Paragraph
° Before: 2 pt
O After: O pt, Keep h next, Keep lines together, Level 2, Style: Linked, Hide until used, Footer
Show in the Style llery, Priority: 10 b Header

Add to the Styes gallery DAgtomatically update
L]
O S e | e Ct h e a d I n St | e ® Only in thigidocument () Mew documents based on this template
g y Farmat ~ Cancel
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Or: Update Style to Match Text

Format text using direct formatting

1 Y A W= & 2
SEIeCt It aaBbccDc AaBbCeD AaBbC '&‘ag Update Heading 2 to Match Selection

TMarmal T Mo Spac.. Headin Heading 2
. 25 4 Modify.

Select All: (Mo Data)

Right click the style or select
dropdown on right

“Update Heading 2 to match

. J)
?)?C'igg;)n (OI‘ whatever Style you RATION-OF-TEACHERS-UNION-EMPLOYEESY]

Also assigns that style to the text at
the same time

Remaove from Style Gallery
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Verity Headings

Heading represent the
document structure

Table of Contents is a useful
guide to the structure, if
present

If it looks like a heading, should
it be one? If so, apply a heading
style

You would override formatting | otaheading -justiext |
for some text in this heading

Welcome to the School District of Philadelphia

Benefits and Retirement Overview

For

5 PHILADELPHIA FEDERATION OF

(1)

TEACHERS (PFT)
EMPLOYEES
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Table of Contents for Headings

TABLE OF CONTENTS
HEALTH PLAN COVERAGE OPTIONS
Medical Health Plans ... e PAGE 3
OPE DL L e e e et e PAGE 4
Dental, Prescription, &VISIOn. ... PAGE 4
Life Events and Open Enrollment.... ..o, PAGE 4
VOLUNTARY BENEFITS
Life Insurance (Basic and Supplemental)..............oooooi. PAGE 5
Short Term Disability (Wage Continuation). ............oooii .. PAGE 6
403(b) and 457(b) Retirement Savings Plans...............o PAGET
OTHER PROGRAMS
Mandatory Pension Plan with PSERS ... .. PAGE 14
Leave PolICY. oo e PAGE 15

REQUIRED HANDOUTS

OB R A . i e PAGE 11
B A e PAGE 15
PPACA Exchange NOUCE. ..o PAGE 16

5/4/2017

TAEBLE OF CONTENTS

1 Introduction
1.1 Handbook Disclaimer
1.2 School District Phalosophy, Mission. and Goals
1.3 General Policies
A Equal Employment Opportunity
B. Code of Ethucs
C. Sexual Harassment Prevention
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Use one Heading 1

Make the document title the single use
of Heading 1 IS 2

Use the built-in heading 1 style. Don’t e 3
make a new one bl e e e bt

employer-employee relationship at any time.

Make next major headings level 2 wé

The Schoel District of Philadelphia 15 an org
education. Its mission 15 founded on the el

TABLE OF CONTENTS
1 Intreduction
1.1 Handbook Diasclaimer
1.2 School Distl_'in;t Philosophy, Mission, and Goeals 13 GENERAL POLICIES
o 1.3 General Policies
. 1] r
SCHOOL DISTRICT OF PHILADELPHIA A Equal Employment Opportunity S RIUNITY
EMPLOYEE HANDBOOK BE.  Code of Ethics The School District of Philadelphia has been and itted to the p
i LGewnal Harazemeant Pravantinm of equal emplovment opportumty for all persons without regard to race. colos
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Design

Insert

Add Images
Insert > Pictures

Select wrap style “in line” for .
proper reading order

“With text wrapping” causes
problems with reading order

& FEDERATION OF...
|OM OF BEMEFITS

Layout

&'EI' ol

F‘lctures Gnllne Shapes Smart&rt Chart Screenshot .'\‘M}rﬁkdd ins - Wikipedia Online  Hyperli

2 W Tell mew

ik
e R

Developer

W

Review View

ﬁ Store

References Mailings

- Video
Media

Nustrations

El Insert Picture

&« v P » This

Organize + Mew folder

Default
Default.migrated

2 Tell me what you want to do

| Format

'-_f‘ Picture Border -
H - E g \ l"JF‘lcturEEf'fects*
Position  Wrap  Ering S

~ | I5g Picture Layout - ~  [lextr Forward - Back
In Line with Text

OR

Ire Styles a
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Public
steve_000 o
:DPimaging PFT-Benefits-Ove
.oracle_jre_usage rview-070615.bm
roescache P
O

[t

Layout Options X

In Lime with Text

~_

yIn Line with Text|.

—

&
'
Q
v

S S e e




Format Picture -

&

—
1=
Box
= Text
Title [
i 3
Description

I School Reform Commission. The
School District of Philadelphia, PA

Add Alternative Text

Text that conveys the information
equivalent to the picture

Right click > Format on the picture >
Size and position > Description

Usually, use the exact text of the
image for logos

o Avoid describing as logo, seal, photo of,
image of, etc.

o Screen reader will tell user itis an
image

o “School Reform Commission. The o S
School District of Philadelphia, PA” Y Fomatfios
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Inspect Document
Before publishing this file, be aware that it contains:

Check for Document properties and author's name

Issues - TR
Content that people with disabilities are unable to read

EE;D Inspect Document
Check the document for hidden properties

or personal information.

° ° °
Check Accessibility ed changes.
@ Check the document for content that people
with disabilities might find difficult to read.

E“E Check Compatibility
Check for features not supported by earlier

versions of Word.

File > Inspect S
CO rreCt erro rS Accessibility Ch... ~

Inspection Results

Errors

Consider warnings

Tahle
Tahle

Warnings

4 Merged or split cells in table
Table Cell
Table Cell
Table Cell
Table Cell
Table Cell
Table Cell
4 Repeated blank characters
36 Characters
3 Characters
4 Characters
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Export

Create a PDF/XPS Document
E@ Create PDF/XPS Document

Preserves layout, formatting, fonts, and images

Content can't be easily changed

Pﬁ‘ Change File Type Free viewers are available on the web

[

[0l ]

Produce PDF

Depending on version:
oFile > Export as PDF :
oFile > Save as PDF

Create
PDF/XPS

OFY
°On ribbon, PDF Maker, if installed with Acrobat o™
DPage[s] From: |4 = Tae (4 =

Do not print to PDF —inaccessible s

Document showing markup

Check Options settings e
(®) Headings

cProperties

Document properties

o B O O k m a r kS Ty I Document structure tags for accessibility

— PDF options

[ ] L ] L ]
o) A I b I | Ity t g | [] PDF/A compliant
CceSS a S PG TOr 18) At [RUbIEhTg Options.. Eitmap text when fonts may not be embedded
online and printing) [] Encrypt the document with a password

() Minimum size Cancel

(publishing onling)

[ l,._.
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PowerPoint

Similar to Word in many ways described

Make user of Master Slide layouts and save as a
template

Use content placeholders in layouts, not
textboxes

Check reading order in selection pane




Layouts

Delet .
L,I_ S [V Title

[ Rename

. Insert Master Insert Footers
Layout -+ PTESEnve | vt Placeholder~

Edit Master Master Layout

Consider how content should be laid out

Using default layouts or only slightly
modifying is simplest

Do not put content meant to be read on
master — it is ignored.
o Repeatianlogos and copyright, etc. are fine

but should appear at least once on a regular
slide so they are read.

Set the proper reading order of elements in
the layout (details later)

5/4/2017 © 2017 INTERACTIVE ACCESSIBILITY - PRIVATE AND CONFIDENTIAL

.....
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Click to edit Master title style

Click to edit Master title style

Click to edit Master title style
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Images

Add alternative text

After adding images, check and adjust the
reading order




Reading Order

Shown in Selection Pane

. £ Find
Is from bottom to top of the list b Replace -
o Footer (s Select~
o Images in appropriate order 5} Select Al
o Content placeholders ] Select Qbjects
o T|t|e EL‘&‘ Selection Pane...
Move elements up/down as Selectio -
necessa ry Show All || Hide All allw
Re-check after adding images t Conepcaians
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Accessibility Checker

Same as in Word




Produce PDF

Same as in Word




PDF Steps

The work you have done in Word and PowerPoint make a
generated PDF mostly accessible

Most screen reader users will be able to successfully read and
interact with your content and many would consider it 80-
90% accessible

Need more steps in Acrobat to complete the PDF remediation
o Are technical in nature

o Require Acrobat Professional

> They aﬁe summarized here for your information but this is not a
tutoria
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Document Properties
Verify/adjust title, author,

scription  Security  Fonts  Initial View  Custom  Adwvanced

subject, keywords

File: Handbook-Update-3-9-2017.pdf

Ve r i fy ”ta gge d P D F” Title: ISCHGGL DISTRICT OF PHILADELPHIA EMPLOYEE HANDBOOK

Author: IFuII Mame

Enable screen reader access if |
security is enabled e |

Document title shown in window
t i t | e Reading Options

Binding: | Left Edge v

Reading language set :
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Tab Order

Set to Document Structure

Page Thumbnails
BErle & @ @

| T

LF
4 Page Propertics
=]

Tab Order  Actions

- () Use Row Order
1 i) Use Column Order

(®) Use Document Structure

() Unspecified
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Content Reading Order

Verify the Order pane reading order — adjust as
necessary

Look for empty paragraphs and remove

Check for content that should be ignored by
screen readers




Example of Order Pane

b | Order IE II‘
- @
=] @ Handbook-Update-3-9-2017.pdf ~

2lE

k]

2
THBLE OF CUN]
[
—ir—fpu'oduction
1.1 Handbook Lnsclaimer
| 1.7 School District Philosophy, Mission, and G
= 1.3 General Folicies

@ X N = O

EEEPERPREREE]

M A Equal Employment Opporunity
Mo B. Code of Ethacs
25 — C. Sexual Harassment Frevention
22 2 2] HIV/AIDS Infechon
13 — | 15|  Freedom of Speech i Non-Instr
M . Political Activities
Q M (£ LUse of lobacco Products
—:’f’L H. Intenm Pohcy on Employee Suk
— T Computing and Intemet Accepta
E 2 I What to Do During Inclement W
19 = Safety and Security
20 Dress Code
g —— 14Ty 27 it Contact Information
.1 5 22 jsences
B¢ [14] Image m o N | Approval Fequirement
= - o B S v / N ; s Feneral Guidelines
b HOOL DISTRICT OF PHILADELPHIA 26 Personal Leave
B D8l T o Personal lliness
= 17 EWLOYEE H:%h DBO ()K —3‘3— lliness m Famly
= Death
4 [18] SCHOOL DISTRICT OF PHILAD E™ F—
& [(19] 24 Saoateal
= [20] —:’:':‘:'- Parental
= [21 9 Lnsabahty
i:.j — RErR Graduation
B [22] FE Court Appearances
& [23) Sl Tary Lty
- 38 Feligious
B [24] Uncompensated
= [25] Unexcused Absence
Charter School Lea
& 1261 er School Leave
& 127] ™
B [28] ,2_6‘ HAS
=] D Page 2 e
= | 48
= [2 March 2017 I
S .
& 3]
¢ [4] TABLE OF CONTENTS
& (5]

%4 [6] 1 Introduction
%# [7]1 1.1 Handbook Disclaimer
¢ [8] 1.2 School District Philosophy, |

NIRKODUCTIUN

Pl
H{mplovee Benefits
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Check Tags

Order — for screen readers

Types of tags used

Alt text and images to be ignored
Heading structure

Correct tagging of lists, tables, links, etc.




Example of Tags

O <L
4 <p=

1 <p>
9 <p-
EI@ <L

@ EES

@ EES

Egf <Ll

Egf <Ll

@ P

@ EINES

@ EES

Egf <Ll

= <L>

E7 <LBody>
B¢ 9. Implicit in this statemen
4 <p=
4 <p=
1 <p>
EI@ <H3=
4§ 1.3 GENERAL POLICIES

E@ <H4=

B¢ A EQUAL EMPLOYMENT OPPOF
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The achievement of the above goals requires that the School District:

1. Provide a vanety of educational programs to meet the specific needs of indrnidual

students, mcludmg Special Education, Early Childhood, Bi-lingual and Altemative

Programs

Provide nmlti-racial and mmlti-cultural opportmities for all students

Implement a comprehensive program in career education

Improve staff performance at managerial, instructional, and suppoertive service levels

Encourage improvement in student and staff attendance and punetnahty

Provide a safe, clean. supportive physical, secial, and emotional environment for learning

Develop and promote greater economy, efficiency. and effectiveness thronghout the

School system

Provide for the meaningful involvement of parents and the total community in the

educational process

4. Imphcit n this statement 15 the requirement that each stafl member accept responsibility
for the accomplishment of these goals.

el

e

Imphicit m this statement 1s the requirement that each staff member accept responsibality for the
accomplishment of these goals.

© 2017 INTERACTIVE ACCESSIBILITY - PRIVATE AND CONFIDENTIAL

1.3 GENEEAL POLICIES
A EQUAL EMPLOYMENT OPPORTUNITY

The School District of Philadelphia has been and remains committed to the principle and practice
of equal employment opportunity for all persons without regard to race, color, religion, age. sex,
sexmal orientation, ancestry, national origin, handicap, or disabled or Viemam-era veteran status,
consistent with job qualifications and safe performance of work requirements.

The School Disinict seeks to recruut, hare, and place into available jobs the most qualified persons
and to administer personmel matters such as compensation; benefits; promotion; transfer;
training; layoffs; discipline; termination; and School District sponsored educational, social, and
recreational programs in accordance with this policy.

In addition to applying equal employment principles in all its personnel decisions, the School
District is committed to affirmative action to assure equal opportmity. It shall take positive steps
to make its policy known and to encourage all gqualified minorities, women, handicapped
persons, and covered veterans to seek employment with or advancement within the School
Dustrict.

All administrators, supervisors and managers shall be made aware of this policy and shall
fulfill their responsibilities in a manner which reflects and fosters the School District's equal
employment policy. All other employees are expected to conduct themselves at work in a way
consistent with this policy.

All employees are expected to deal fairly and courteously with one another to ensure a work
environment free of mtmmdation and harassment. Ethnic, racist, or sexst shurs or other personal
derogation not related to legitimate factors concemning work are offensive and unacceptable
employee behavior. Sexual harassment is also a form of unlawful and unacceptable sex
discrimination and includes unwelcome sexual advances, requests for sexual favers, and other
verbal or physical conduct of a sexmal nature.

Any employee who violates this policy commits misconduct for which appropniate discipline
may be imposed, up to and mecluding termination. Any employee who believes he/she has been
subjected to unlawful discrimination or harassment should make a complaint to his/her




= Alternate Text (2 issues)

Accessibility Checker e

Figure 1

Figure 2
Figure 3

Checks against Section

Figure 5

508 and WCAG 2.0 AA s

Figure 8

guidelines — an | L

Figure 11
= Figure 12

= Document (4 issues) Figure 13
%" Mested alternate text - Passed

Correct Issues |

% Accessibility permission flag - Passed
% Image-only PDF - Passed % Associated with content - Passed

%" Tagged PDF - Passed %" Hides annotation - Passed

Verify proper reading |

) Logical Reading Order - Needs mamual « =1&) Other elements alternate text - Failed

O N 8@ = O

s Primary language - Passed Element 1
. t h d ) Title - Failed Element 2
WItN a screen reader © oot Faed Tabls
) Color contrast - Needs manual check Lists
=2 || E Page Content (1 issue) =l Headings (1 issue)
- 1) Tagged content - Failed =HZ) Appropriate nesting - Failed
B Flement 1 Element 1
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Questions?
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Interactive Greg Kraus
Accessibility

q.ﬂ

Thank you!

Steve Wahlbin _
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