
Page Builder Stepper 
A drag and drop interface that enables the ability to create a dynamic layout for content. 
 
1.) To activate Page Builder on a page, click "Backend Editor" under the title of the page on the "Edit Page" 
screen. Note: This changes the "Main Content Editor" into a Page Builder editor. 

 
 
 
2.) You can choose to add an element, add a text block (which is a commonly used element), or add a 
template. 

 



3.) Click "Add Element" or the "+" icon (inside of the blue bar) to choose one of the several elements to be 
placed. 

 
 
 
 
 
4.) Once the element is inserted, it can be modified to add content, additional elements (clicking the "+" within 
the element), or expand configuration of that element. It all depends on the element being used. Every element 
is different and may not have every option another element may have. 

 
 
 
 
 



5.) Once an element is placed, there are tabs at the top of the container that will allow modifications to the 
column and row where the element resides. Please see below for the different options: 

● Drag Row To Reorder 
● Change Column Layout 
● Add Column 
● Toggle Row 
● Edit Row 
● Clone This Row 
● Delete This Row 

 
 
 
 
 
6.) Additionally, there are icons below the tabs (within the grey background) that will allow modification to the 
that specific column. Please see below: 

● Prepend To This Column 
● Edit This Column 
● Delete This Column 

 
 
 
 
 
7.) Within the column, the element and it's sub-element (highlighted in orange, if one exists) can be modified. 
Please see below: 

● Prepend to {Element} 
● Edit {Element} 
● Clone {Element} 
● Delete {Element} 

 
 
 
 
 
 
 



8.) When you add a new element or edit an element, it'll open the element's "Settings" dialogue box. This 
screen can do a range of functions from adding text, changing styles, color, etc. It depends on the specific 
element. 

 
 
 
 
9.) After making the necessary changes, click "Save changes" to apply them in the editor. 



10.) After those changes has been saved. Click on the "Update" button on the page to officially update the 
page with your changes. 

 
 
 
 
11.) Templates are a saved copy of the Page Builder editor layout that can be used apply setups created to 
save tons of time. Templates can be created or applied by clicking on the "Template" icon on the blue bar. 

 
 
 
 
12.) To create a template, give the template a title then click "Save Template". 

 
 
 
13.) To apply one of the saved templates, click on the name of the template and it will be applied to the current 
layout. 

 
 


